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INSTRUCTIONS TO VENDORS SUBMITTING BIDS 

West Virginia Division of Highways 
Maintenance Division 

REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation 
for bids. Please read these instructions and all documents attached in their entirety. These 
instructions provide critical information about requirements that if overlooked could lead to 
disqualification of a Vendor's bid. All bids must be submitted in accordance with the provisions 
contained in these instructions and the Solicitation. Failure to do so may result in disqualification 
of Vendor's bid. 

MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by 
the use of the words "must," "will," and "shall." Failure to comply with a mandatory term in the 
Solicitation will result in bid disqualification. 

BID SUBMISSION: All bids must be submitted electronically through the West Virginia 
Vendor Self Service Portal website or signed, sealed in an envelope and delivered by the Vendor to 
the Agency on or before the date and time of the bid opening. Any bid received by the Agency 
staff is considered to be in the possession of the Agency and will not be returned for any reason. In 
the event that a Vendor submits multiple bids in response to the same Solicitation, the bid with the 
most recent Agency or wv0ASIS time stamp shall be the bid considered by the Agency and the 
Agency shall disregard all other bids by that Vendor for that Solicitation. Any bid received by the 
Agency after the date and time of the bid opening as specified in the Solicitation shall be 
disregarded by the Agency. 

ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be 
made by an official addendum issued by the Agency. Vendor should acknowledge receipt of all 
addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy 
of which is included herewith. Failure to acknowledge addenda may result in bid disqualification. 
The addendum acknowledgement should be submitted with the bid to expedite document 
processing. 

BID FORMATTING: Vendor should type or electronically enter the information onto its bid 
to prevent errors in the evaluation. Failure to type or electronically enter the information may 
result in bid disqualification. 

ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the 
acceptable level of quality only and is not intended to reflect a preference for, or in any way favor, 
a particular brand or vendor. Vendors may bid alternates to a listed model or brand provided that 
the alternate is at least equal to the model or brand and complies with the required specifications. 
The equality of any alternate being bid shall be determined by the Agency at its sole discretion. 
Any Vendor bidding an alternate model or brand should clearly identify the alternate items in its 
bid and should include manufacturer's specifications, industry literature, and/or any other relevant 
documentation demonstrating the equality of the alternate items. Failure to provide information for 
alternate items may be grounds for rejection of a Vendor's bid. 
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EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that 
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, 
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or 
modifications of a requirement or term and condition of the Solicitation may result in bid 
disqualification. 

REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly 
registered with the West Virginia Purchasing Division and must have paid the $125 fee or the fee 
then assessed by said Division, if applicable. 

UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid. 

PREFERENCE: Vendor Preference may only be granted upon written request and only in 
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A 
Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the 
preference. Vendor's failure to submit the Vendor Preference Certificate form with its bid will 
result in denial of Vendor Preference. 

SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any 
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-37(a)(7) 
and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or 
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference 
made available to any resident vendor. Any non-resident small, women-owned, or minority-
owned business must identify itself as such in writing, must submit that writing to the Purchasing 
Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9 prior to 
contract award to receive the preferences made available to resident vendors. Preference for a non-
resident small, women-owned, or minority owned business shall be applied in accordance with W. 
Va. CSR § 148-22-9. 

ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its submission 
in the West Virginia Vendor Self Service Portal website can be accessed by the Agency staff 
immediately upon bid opening. The Agency will consider any file that cannot be immediately 
opened and/or viewed at the time of the bid opening (such as, encrypted files, password protected 
files, or incompatible files) to be blank or incomplete as context requires, and therefore 
unacceptable. A vendor will not be permitted to unencrypt files, remove password protections, or 
resubmit documents after bid opening if those documents are required with the bid. 

NON-RESPONSIBLE: The Agency reserves the right to reject the bid of any vendor when 
the Agency determines that the vendor submitting the bid does not have the capability to fully 
perform, or lacks the integrity and reliability to assure good-faith performance. A determination of 
non-responsibility will only extend to the contract for which the vendor has submitted a bid and 
does not operate as a bar against submitting future bids. 

ACCEPTANCE/REJECTION: The Agency may accept or reject any bid in whole, or in 
part when the Agency determines it is in the best interest of the State. 

TIE BIDS: When tie bids are received and the Agency intends to award the work to only one 
vendor, the Agency shall break the tie by allowing the tied vendors to make a final offer, flip of a 
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coin, draw of the cards, or any other impartial method considered prudent by the Agency. If tie 
bids are received and the Agency intends to award the bid to multiple vendors, the Agency may 
award the bid to the number of the tied bidders as Agency deems necessary using the procedure set 
forth in this section to establish the number of tied bidders which will be awarded the bid. 

16. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the 
Solicitation and the resulting Contract are public documents. As public documents, they will be 
disclosed to the public following the bid/proposal opening or award of the contract, as required by 
the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., 5G-1-1 et 
seq. and the Freedom of Information Act in West Virginia Code §§ 29B-1-1 et seq. Submission of 
any bid, proposal, or other document to the Agency constitutes your explicit consent to the 
subsequent public disclosure of the bid, proposal, or document. Labeling any document 
"confidential," "proprietary," "trade secret," "private," or labeled with any other claim against 
public disclosure of the documents will not protect that document from public disclosure. All 
submissions are subject to public disclosure without notice. 

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE 
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE. 
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GENERAL TERMS AND CONDITIONS: 

CONTRACTUAL AGREEMENT: Issuance of an Award Document signed by the Agency 
and approved as to form by legal counsel for the Agency, if required, constitutes acceptance of 
this Contract made by and between the Agency and the Vendor. Vendor's signature on its bid 
signifies Vendor's agreement to be bound by and accept the terms and conditions contained in this 
Contract. 

DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the 
meanings attributed to them below. Additional definitions may be found in the specifications 
included with this Solicitation/Contract. 

2.1. "Agency" means the West Virginia Department of Transportation, Division of Highways. 
This Contract is entered into by the Agency pursuant to the provisions of West Virginia 
Code § 17-4-19 and §17-2A-8. 

2.2. "Bid" or "Proposal" means the vendors submitted response to this solicitation. 

2.3. "Contract" means the binding agreement that is entered into between the Agency and the 
Vendor to provide the goods or services requested in the Solicitation. The Contract shall 
be comprised of the (i) Solicitation and any other document required by the Solicitation 
(ii) Bid or Proposal (iii) Award Document and (iv) General Terms and Conditions; 
Instruction to Vendors Submitting Bids, collectively referred to as the "Contract 
Documents". 

2.4. "Award Document" means the document signed by the Agency, and approved as to 
form by legal counsel for the agency, that identifies the Vendor as the contract holder. 

2.5. "Solicitation" means the official notice of an opportunity to supply the Agency with 
goods or services. 

2.6. "State" means the State of West Virginia and/or any of its agencies, commissions, boards, 
etc. as context requires. 

2.7. "Vendor" or "Vendors" means any entity submitting a bid in response to the 
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity 
that has been awarded the Contract as context requires. 

CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be 
determined in accordance with the category that has been identified as applicable to this Contract 
below: 

13 	Term Contract 

Initial Contract Term: This Contract becomes effective on November 16, 2016 	  
and extends for a period of 	one 	year(s). 
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Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency, 
and the Vendor. Any request for renewal should be submitted in writing to the Agency thirty (30) 
days prior to the expiration date of the initial contract term or appropriate renewal term. A 
Contract renewal shall be in accordance with the terms and conditions of the original contract. 
Renewal of this Contract is limited to two 	  successive one (1) year periods or 
multiple renewal periods of less than one year, provided that the multiple renewal periods do not 
exceed 24 	months in total. Automatic renewal of this Contract is prohibited. 

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery 
order may only be issued during the time this Contract is in effect. Any delivery order issued 
prior to the expiration of this Contract shall be effective for no more than one year from the date 
the delivery order is issued. No delivery order may be extended beyond one year after this 
Contract has expired. 

Fixed Period Contract: This Contract becomes effective upon Vendor's receipt of the 
notice to proceed and must be completed within 	 days. 

Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor's 
receipt of the notice to proceed and that part of the Contract more fully described in the attached 
specifications must be completed within 	  days. Upon completion, the 
vendor agrees that maintenance, monitoring, or warranty services will be provided for 
	  successive one year periods or multiple periods of less than one year 
provided that the multiple renewal periods do not exceed 	 months in total. 

One Time Purchase: The term of this Contract shall run from the issuance of the Award 
Document until all of the goods contracted for have been delivered, but in no event will this 
Contract extend for more than one calendar year. 

Other: See attached. 

NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately 
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise 
specified, the fully executed Award Document will be considered notice to proceed. 

QUANTITIES: The quantities required under this Contract shall be determined in accordance 
with the category that has been identified as applicable to this Contract below. 

N 	Open End Contract: Quantities listed in this Solicitation are approximations only, based on 
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the 
quantities actually ordered for delivery during the term of the Contract, whether more or less than 
the quantities shown. 

Service: The scope of the service to be provided will be more clearly defined in the 
specifications included herewith. 

[3 	Combined Service and Goods: The scope of the service and deliverable goods to be 
provided will be more clearly defined in the specifications included herewith. 
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One Time Purchase: This Contract is for the purchase of a set quantity of goods that are 
identified in the specifications included herewith. Once those items have been delivered, no 
additional goods may be procured under this Contract without an appropriate change order 
approved by the Vendor and Agency. 

PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified 
elsewhere within this Solicitation/Contract by the Agency. A Vendor's inclusion of price 
adjustment provisions in its bid, without an express authorization from the Agency in the 
Solicitation to do so, may result in bid disqualification. 

EMERGENCY PURCHASES: The Agency may purchase goods or services in the open 
market that Vendor would otherwise provide under this Contract if those goods or services are for 
immediate or expedited delivery in an emergency and Vendor is unable to provide those goods and 
services on an immediate or expedited basis in the sole judgment of Agency. Emergencies shall 
include, but are not limited to, delays in transportation or an unanticipated increase in the volume 
of work. An emergency purchase in the open market, by the Agency, shall not constitute of breach 
of this Contract and shall not entitle the Vendor to injunctive relief or to any form of compensation 
or damages. This provision does not excuse the State from fulfilling its obligations under a One 
Time Purchase contract. 

REQUIRED DOCUMENTS: All of the items checked below must be provided to the 
Agency by the Vendor as specified below. 

BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the 
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted with 
the bid. 

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance 
bond in the amount of 	 . The performance bond must be received by the 
Agency prior to Contract award. 

n  LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a 
laitor/material payment bond in the amount of 100% of the Contract value. The labor/material 
payment bond must be delivered to the Agency prior to Contract award. 

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may 
provide certified checks, cashier's checks, or irrevocable letters of credit. Any certified check, 
cashier's check, or irrevocable letter of credit provided in lieu of a bond must be of the same 
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in 
lieu of a performance and labor/material payment bond will only be allowed for projects under 
$100,000. Personal or business checks are not acceptable. 

El MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year 
maintenance bond covering the roofing system. The maintenance bond must be issued and 
delivered to the Agency prior to Contract award. 
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INSURANCE: The apparent successful Vendor shall furnish proof of the following 
insurance prior to Contract award and shall list the State as a certificate holder: 

13 Commercial General Liability Insurance: In the amount of $1,000,000.00 	or more. 
Builders Risk Insurance: In an amount equal to 100% of the amount of the Contract. 

0 
0 
0 
0 
El 

The apparent successful Vendor shall also furnish proof of any additional insurance requirements 
contained in the specifications prior to Contract award regardless of whether or not that insurance 
requirement is listed above. 

g LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under 
the Section entitled Licensing, of the General Terms and Conditions, the apparent successful 
Vendor shall furnish proof of the following licenses, certifications, and/or permits prior to Contract 
award, in a form acceptable to the Agency. 

WV General Contractor's License 

0 
LI 

The apparent successful Vendor shall also furnish proof of any additional licenses or certifications 
contained in the specifications prior to Contract award regardless of whether or not that 
requirement is listed above. 

WORKERS' COMPENSATION INSURANCE: The apparent successful Vendor shall 
comply with laws relating to workers compensation, shall maintain workers' compensation 
insurance when required, and shall furnish proof of workers' compensation insurance upon 
request. 

LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of 
	 for 	 . This clause shall in no 
way be considered exclusive and shall not limit the State or Agency's right to pursue any other 
available remedy. 

ACCEPTANCE: Vendor's signature on its bid, or on the certification and signature page, 
constitutes an offer to the Agency that cannot be unilaterally withdrawn, signifies that the product 
or service proposed by vendor meets the mandatory requirements contained in the Solicitation for 
that product or service, unless otherwise indicated, and signifies acceptance of the terms and 
conditions contained in the Solicitation unless otherwise indicated. 
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FUNDING: This Contract shall continue for the term stated herein, contingent upon funds 
being appropriated by the Legislature or otherwise being made available. In the event funds are not 
appropriated or otherwise made available, this Contract becomes void and of no effect beginning 
on July 1 of the fiscal year for which funding has not been appropriated or otherwise made 
available. 

PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be 
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices in 
arrears. 

TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes 
arising out of this Contract and the transactions contemplated thereby. The State of West Virginia 
is exempt from federal and state taxes and will not pay or reimburse such taxes. 

CANCELLATION: The Agency reserves the right to cancel this Contract immediately upon 
written notice to the vendor if the materials or workmanship supplied do not conform to the 
specifications contained in the Contract. The Agency may also cancel any purchase or this contract 
for any reason or no reason upon 30 days written notice to the Vendor. 

TIME: Time is of the essence with regard to all matters of time and performance in this 
Contract. 

APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law 
without giving effect to its choice of law principles. Any information provided in specification 
manuals, or any other source, verbal or written, which contradicts or violates the West Virginia 
Constitution, West Virginia Code or West Virginia Code of State Rules is void and of no effect. 

COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, 
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed, 
understands, and will comply with all applicable laws, regulations, and ordinances. 

PREVAILING WAGE: To the extent required by applicable law, Vendor shall be 
responsible for ensuring compliance with prevailing wage requirements and determining when 
prevailing wage requirements are applicable. 

ARBITRATION: Any references made to arbitration contained in this Contract, Vendor's 
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby 
deleted, void, and of no effect. 

MODIFICATIONS: This writing is the parties' final expression of intent. Notwithstanding 
anything contained in this Contract to the contrary, no modification of this Contract shall be 
binding without mutual written consent of the Agency and the Vendor. 

WAIVER: The failure of either party to insist upon a strict performance of any of the terms 
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not 
be construed as a waiver or a relinquishment for the future of such term, provision, option, right, or 
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remedy, but the same shall continue in full force and effect. Any waiver must be expressly stated 
in writing and signed by the waiving party. 

SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall 
supersede any and all subsequent terms and conditions which may appear on any form documents 
submitted by Vendor to the Agency such as price lists, order forms, invoices, sales agreements, or 
maintenance agreements, and includes internet websites or other electronic documents. 
Acceptance or use of Vendor's forms does not constitute acceptance of the terms and conditions 
contained thereon. 

ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may 
be assigned by the Vendor without the express written consent of the Agency and any other 
government agency or office that may be required to approve such assignments. 

WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this 
Contract will: (a) conform to the specifications, drawings, samples, or other description furnished 
or specified by the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free 
from defect in material and workmanship. 

STATE EMPLOYEES: State employees are not permitted to utilize this Contract for 
personal use and the Vendor is prohibited from permitting or facilitating the same. 

BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the Agency may 
deem this Contract null and void, and terminate this Contract without notice. 

PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not 
disclose to anyone, directly or indirectly, any personally identifiable information or other 
confidential information gained from the Agency, unless the individual who is the subject of the 
information consents to the disclosure in writing or the disclosure is made pursuant to the 
Agency's policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality 
Policies and Information Security Accountability Requirements, set forth in: 

lattp://www.transportation.wv.gov/Documents/WVDOT-Privacy-Notice.pdf  

YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the 
Solicitation and the resulting Contract are public documents. As public documents, they will be 
disclosed to the public following the bid/proposal opening or award of the contract, as required by 
the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and 5G-1-1 
et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq. Submission of 
any bid, proposal, or other document to the Agency constitutes your explicit consent to the 
subsequent public disclosure of the bid, proposal, or document. Labeling any document labeled 
"confidential," "proprietary," "trade secret," "private," or labeled with any other claim against 
public disclosure of the documents will not protect that document from public disclosure. All 
submissions are subject to public disclosure without notice. 

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE 
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE. 
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LICENSING: Vendor must be licensed and in good standing in accordance with any and all 
state and local laws and requirements by any state or local agency of West Virginia, including, but 
not limited to, the West Virginia Secretary of State's Office, the West Virginia Tax Department, 
West Virginia Insurance Commission, or any other state agency or political subdivision. Upon 
request, the Vendor must provide all necessary releases to obtain information to enable the Agency 
to verify that the Vendor is licensed and in good standing with the above entities. 

ANTITRUST: In submitting a bid to, signing a contract with, or accepting an Award 
Document from Agency, the Vendor agrees to convey, sell, assign, or transfer to the State of West 
Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire 
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or 
unreasonable restraints of trade relating to the particular commodities or services purchased or 
acquired by the State of West Virginia. Such assignment shall be made and become effective at 
the time the purchasing agency tenders the initial payment to Vendor. 

VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor 
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection 
with any corporation, firm, limited liability company, partnership, person or entity submitting a bid 
or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all 
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into 
without any prior understanding, agreement, or connection to any other entity that could be 
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety; 
understands the requirements, terms and conditions, and other information contained herein. 
Vendor's signature on its bid or offer also affirms that neither it nor its representatives have any 
interest, nor shall acquire any interest, direct or indirect, which would compromise the 
performance of its services hereunder. Any such interests shall be promptly presented in detail to 
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is 
authorized by the Vendor to execute this bid or offer or any documents related thereto on Vendor's 
behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and that, to the 
best of his or her knowledge, the Vendor has properly registered with any State agency that may 
require registration. 

PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a 
Purchasing Card program, administered under contract by a banking institution, to process 
payment for goods and services. The Vendor must accept the State of West Virginia's Purchasing 
Card for payment of all orders under this Contract unless the box below is checked. 

o Vendor is not required to accept the State of West Virginia's Purchasing Card as 
payment for all goods and services. 

VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an 
independent contractor and no principal-agent relationship or employer-employee relationship is 
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable 
for the acts and omissions of its employees and agents. Vendor shall be responsible for selecting, 
supervising, and compensating any and all individuals employed pursuant to the terms of this 
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the 
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be 
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exclusively responsible for payment of employees and contractors for all wages and salaries, taxes, 
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums, 
contributions to insurance and pension, or other deferred compensation plans, including but not 
limited to, Workers' Compensation and Social Security obligations, licensing fees, etc. and the 
filing of all necessary documents, forms, and returns pertinent to all of the foregoing. Vendor shall 
hold harmless the State, and shall provide the State and Agency with a defense against any and all 
claims including, but not limited to, the foregoing payments, withholdings, contributions, taxes, 
Social Security taxes, and employer income tax returns. 

INDEMNIFICATION: To the fullest extent permitted by law, the Vendor agrees to defend, 
indemnify, and hold harmless the Agency, its officers, agents and employees from and against all 
suits, claims, damages, liability, losses, and expenses, including but not limited to attorney's fees 
and costs of investigations, arising out of, pertaining to or resulting from the performance of work 
for the above identified Project, including all claims, damages, losses or expenses which are 
attributable to bodily injury, sickness, disease or death, or to damage to or destruction of property, 
whether caused either wholly or in part by the negligence, actions or omissions of the Vendor, a 
Subcontractor or anyone directly or indirectly employed by the Vendor or Subcontractor or for 
anyone whose acts the Vendor or Subcontractor may be liable, except for any liability or damages 
due to the willful or intentional unlawful acts or the sole negligence of the Agency or its 
employees. 

PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all 
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither 
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be 
submitted prior to the award, but should be submitted with the Vendor's bid. A copy of the 
Purchasing Affidavit is included herewith. 

CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not 
presently have or acquire an interest, direct or indirect, which would conflict with or compromise 
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers, 
members and employees to ensure that a conflict of interest does not arise. Any conflict of 
interest discovered shall be promptly presented in detail to the Agency. 

REPORTS: Vendor shall provide the Agency with the following reports identified by a 
checked box below: 

J 	Such reports as the Agency may request. Requested reports may include, but are not 
limited to, quantities purchased, agencies utilizing the contract, total contract 
expenditures by agency, etc. 

g Quarterly reports detailing the total quantity of purchases in units and dollars, along 
with a listing of purchases by agency. Quarterly reports should be delivered to the 
Agency via email to the Agency representative specified by Agency. 

BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the 
Division of Protective Services shall require any service provider whose employees are regularly 
employed on the grounds or in the buildings of the Capitol complex or who have access to 
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sensitive or critical information to submit to a fingerprint-based state and federal background 
inquiry through the state repository. The service provider is responsible for any costs associated 
with the fingerprint-based state and federal background inquiry. After the contract for such 
services has been approved, but before any such employees are permitted to be on the grounds or 
in the buildings of the Capitol complex or have access to sensitive or critical information, the 
service provider shall submit a list of all persons who will be physically present and working at the 
Capitol complex to the Director of the Division of Protective Services for purposes of verifying 
compliance with this provision. The State reserves the right to prohibit a service provider's 
employees from accessing sensitive or critical information or to be present at the Capitol complex 
based upon results addressed from a criminal background check .Service providers should contact 
the West Virginia Division of Protective Services by phone at (304) 558-9911 for more 
information. 

40. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when 
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no 
contractor may use or supply steel products for a State Contract Project other than those steel 
products made in the United States. A contractor who uses steel products in violation of this 
section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in this 
section: 

"State Contract Project" means any erection or construction of, or any addition to, 
alteration of or other improvement to any building or structure, including, but not limited 
to, roads or highways, or the installation of any heating or cooling or ventilating plants or 
other equipment, or the supply of and materials for such projects, pursuant to a contract 
with the State of West Virginia for which bids were solicited on or after June 6,2001. 

"Steel Products" means products rolled, formed, shaped, drawn, extruded, forged, cast, 
fabricated or otherwise similarly processed, or processed by a combination of two or more 
or such operations, from steel made by the open hearth, basic oxygen, electric furnace, 
Bessemer or other steel making process. The Purchasing Division Director may, in writing, 
authorize the use of foreign steel products if: 

The cost for each contract item used does not exceed one tenth of one percent (.1%) of 
the total contract cost or two thousand five hundred dollars ($2,500.00), whichever is 
greater. For the purposes of this section, the cost is the value of the steel product as 
delivered to the project; or 

The Director of the Purchasing Division determines that specified steel materials are 
not produced in the United States in sufficient quantity or otherwise are not reasonably 
available to meet contract requirements. 

41. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In 
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every 
contract or subcontract, subject to the limitations contained herein, for the construction, 
reconstruction, alteration, repair, improvement or maintenance of public works or for the purchase 
of any item of machinery or equipment to be used at sites of public works, only domestic 
aluminum, glass or steel products shall be supplied unless the spending officer determines, in 
writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum, glass or steel 
products is unreasonable or inconsistent with the public interest of the State of West Virginia, (2) 
that domestic aluminum, glass or steel products are not produced in sufficient quantities to meet 
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the contract requirements, or (3) the available domestic aluminum, glass, or steel do not meet the 
contract specifications. This provision only applies to public works contracts awarded in an 
amount more than fifty thousand dollars ($50,000) or public works contracts that require more than 
ten thousand pounds of steel products. 

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more 
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel 
products. If the domestic aluminum, glass or steel products to be supplied or produced in a 
"substantial labor surplus area", as defined by the United States Department of Labor, the cost of 
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty 
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products. This 
preference shall be applied to an item of machinery or equipment, as indicated above, when the 
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or 
steel, is part of a public works contract and has the sole purpose or of being a permanent part of a 
single public works project. This provision does not apply to equipment or machinery purchased 
by a spending unit for use by that spending unit and not as part of a single public works project. 

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer 
prices including foreign aluminum, glass or steel products after application of the preferences 
provided in this provision may be reduced to a price equal to or lower than the lowest bid or offer 
price for foreign aluminum, glass or steel products plus the applicable preference. If the reduced 
bid or offer prices are made in writing and supersede the prior bid or offer prices, all bids or offers, 
including the reduced bid or offer prices, will be reevaluated in accordance with this rule. 

It is hereby expressly covenanted, agreed and understood by and between the parties hereto, 
that the Vendor will immediately make payment and refund to the Agency for any and all 
overpayments made by said Agency to the Vendor on any estimate or estimates, advances ,if 
applicable ,or partial payments made on this Contract. Agency is given the right and authority to 
withhold any and all funds in its possession, belonging to, owed by, or which may be owed by it to 
the Vendor on any agreement or from any other source for the recovery of any overpayment made 
in connection with this contract. It is further expressly agreed that the statute of limitations will 
not commence to run against the Agency for such overpayments until the same is discovered and 
made known to the Agency. 

In the event of conflicts or discrepancies among the Contract Documents, interpretations will 
be based on the following priorities in the order listed below with the highest priority being sub-
section a: 

General Terms and Conditions; Instructions to Vendors Submitting Bids, 

Solicitation and any documents required by the Solicitation, 

Bid or Proposal, 

Award Document. 
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CERTIFICATION AND SIGNATURE PAGE 

By signing below, or submitting documentation through the West Virginia Vendor Self Service 
Portal website, I certify that I have reviewed this Solicitation in its entirety; that I understand the 
requirements, terms and conditions, and other information contained herein; that this bid, offer or 
proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the product or 
service proposed meets the mandatory requirements contained in the Solicitation for that product 
or service, unless otherwise stated herein; that the Vendor accepts the terms and conditions 
contained in the Solicitation, unless otherwise stated herein; that I am submitting this bid, offer or 
proposal for review and consideration; that I am authorized by the vendor to execute and submit 
this bid, offer, or proposal, or any documents related thereto on vendor's behalf; that I am 
authorized to bind the vendor in a contractual relationship; and that to the best of my knowledge, 
the vendor has properly registered with any State agency that may require registration. 

JENNA'S CRANE SERVICE CORP. 
(Full Company Name) 

(Authorized Signature) 

Lori Stacy, president 

(Print or Type Name and Title 
of Signatory) 
304-664-3294  

(Phone Number) 

304-664-2404 
(Fax Number) 

lorijennascrane@hotmail.com  
(Email address) 

08/22/2016 
(Date) 

Form pre-approved by DOH legal division on July 12, 2016. 
Attorney signature not required. 
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Full Company Name 
\km,  

Authorized Signature 

ADDENDUM ACKNOWLEDGEMENT FORM 
SOLICITATION NO.:  norrl 700000001 

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by 
completing this addendum acknowledgment form. Check the box next to each addendum 
received and sign below. Failure to acknowledge addenda may result in bid disqualification. 

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the 
necessary revisions to my proposal, plans and/or specification, etc. 

Addendum Numbers Received: 
(Check the box next to each addendum received) 

12 Addendum No. 1 

o Addendum No. 2 

0 Addendum No. 3 

0 Addendum No. 4 

0 Addendum No. 5 

0 Addendum No. 6 

0 Addendum No. 7 

0 Addendum No. 8 

0 Addendum No. 9 

0 Addendum No. 10 

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I 
further understand that any verbal representation made or assumed to be made during any oral 
discussion held between Vendor's representatives and any state personnel is not binding. Only the 
information issued in writing and added to the specifications by an official addendum is binding. 

JENNA'S CRANE SERVICE CORP. 

08/22/2016 
Date 

NOTE: This addendum acknowledgement should be submitted with the bid to expedite 
document processing. 
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REQUEST FOR QUOTATION 
Equipment Lease/Rental WITH Operator 

SPECIFICATIONS 

PURPOSE AND SCOPE: The West Virginia Division of Highways is soliciting bids to 
establish an open-end contract to provide equipment for lease/rental from individuals and 
organizations, WITH Operator, for use at WV Division of Highways' locations 
throughout the State of WV. 

DEFINITIONS: The terms listed below shall have the meanings assigned to them 
below. Additional definitions can be found in section 2 of the General Terms and 
Conditions. 

	

2.1 	"Contract Item" or "Contract Items" means the list of items identified for 
lease/rental in Section III, Subsection 3.2 below. 

	

2.2 	"Pricing Pages" means the schedule of prices contained in wv0ASIS or attached 
hereto as Exhibit B used to evaluate the Solicitation responses. 

	

2.3 	"Solicitation" means the official notice of an opportunity to supply the State with 
goods or services. 

	

2.4 	"WVDOH" used throughout this Solicitation means the West Virginia Division of 
Highways. 

	

2.5 	"Lease/Rental" or any version of this language used throughout this Solicitation 
means an agreement wherein the WVDOH leases/rents the equipment, WITH 
Operator, set forth for periods of time not to exceed ninety days unless otherwise 
clearly specified in the Delivery Order. 

	

2.6 	"Contractor", "Vendor" or "Equipment Owner" used throughout this 
Solicitation and in any cited sections of the West Virginia Department of 
Transportation, Division of Highways Standard Specifications, Roads and Bridges, 
most recent edition, as modified by all subsequent annual Supplemental 
Specifications, are interchangeable. 

	

2.7 	"Standard Specs" used throughout this Solicitation means the West Virginia 
Department of Transportation, Division of Highways Standard Specifications, 
Roads and Bridges, most recent edition, as modified by all subsequent annual 
Supplemental Specifications. 
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3. GENERAL REQUIREMENTS: 

3.1. Specifications: The following sections of the Standard Specs, shall apply to the 
administration of this contract: sections 101, 102.4, 102.5, 102.6, except the second 
sentence of the first paragraph is deleted; 102.7, except numerals IV and V are 
deleted; 102.12, 102.13, 107, 108.8, 108.9, 109, 110 and all other related sections of 
the Standard Specs. 

A complete hard copy of the Standard Specs may be obtained from: 

West Virginia Division of Highways 
Contract Administration 
Building 5, Room 722 
1900 Kanawha Boulevard, East 
Charleston, West Virginia 25305 
(Phone) 304-558-2885 

A complete electronic copy of the Standard Specs may be obtained by sourcing: 
http://www.tran  sportati on.wv.gov/hi  ghways/Con tractadmi &specification s/20 1 OStandSpec/Pages/default. aspx 

3.2 	Contract Items and Mandatory Requirements: Vendor shall provide Agency 
with the Contract Items listed below as a lease/rental Contract Item, WITH 
Operator, on an open-end and continuing basis. Contract Items must meet or 
exceed the mandatory requirements as shown below. 

3.2.1 	Equipment Offered, WITH Operator, for Lease/Rental: The Vendor 
shall lease/rent equipment, WITH Operator, to the WVDOH per the day, 
week and/or month per Section 3.2.3. 

3.2.1.1 The Pricing Page, Exhibit B shall provide a description of each 
piece of equipment that the WVDOH is requesting. Vendor should 
provide the proposed piece of equipment by listing the 
Manufacturer's Name, Model Number and Serial Number, where 
applicable, as instructed in Section 4.2 of these specifications for 
each piece of equipment proposed. 

3.2.1.2 All successful Vendors shall furnish proof of a WV General 
Contractor's License per Section 8, Required Documents, of the 
"General Terms and Conditions" prior to a contract being awarded 
to that Vendor. 

3.2.2 	Mobilization: To meet the immediate needs of the WVDOH, when a 
Vendor is required to deliver/operate needed equipment, Vendors shall 
deliver/operate needed equipment upon notice by the WVDOH, per 

Revised 10/27/2014 



REQUEST FOR QUOTATION 
Equipment Lease/Rental WITH Operator 

Section 6.1 of these specifications, assembled and ready to operate to any 
location or locations as designated by the WVDOH on a Delivery Order. 
This may include weekends and/or holidays. Pricing for mobilization 
shall be bid per mile. Mobilization bid in any form other than cost per 
mile shall be grounds to disqualify the Vendor's bid. Vendor shall bid the 
cost of delivery of the equipment for the first mile and the cost for any 
additional miles after the first mile. Delivery/Mobilization fees shall be 
calculated and paid one-way only by the WVDOH from the Vendor's  
storage location to the WVDOH project site.  When the Vendor has 
multiple projects or the equipment is traveling from WVDOH location or 
project to project, additional miles only will paid from project to project or 
from the Vendor's storage location to the project, whichever is less 
mileage. The WVDOH will provide the location for delivery of the 
leased/rented equipment to the Vendor on a Delivery Order. 

The WVDOH will calculate the in-state delivery route mileage from the 
equipment owner's location of the equipment to the WVDOH job site 
utilizing the WVDOH Straight Line Diagrams. These Diagrams for WV 
Primary Routes and WV Secondary Routes are available in each 
WVDOH's District Office and the Central Office located in Charleston, 
WV. The WVDOH will determine the route to be taken due to bridge 
and/or road restrictions. 

Out-of-state delivery route mileage will be calculated by the WVDOH 
utilizing "Google Maps" or a similar source for routing from the 
equipment owner's location of the equipment to the WV State line at 
which time, the Straight Line Diagrams will be sourced to the WVDOH 
job site. 

3.2.3 	Lease/Rental Period: Quoted rates for leased/rented equipment, WITH 
Operator, shall be for lease/rental days, weeks and/or months. 

A lease/rental day is a day of agency possession of equipment during 
which it is not down for four hours or more during the normal work 
period. NOTE: Days on which a piece of equipment is down for normal 
maintenance or repair for four hours or more during the normal work 
period shall be considered a day of downtime and shall not be considered 
a day of equipment lease/rental. 

A lease/rental week is seven lease/rented days, including Saturdays, 
Sundays and Holidays. 

A lease/rental month is thirty lease/rented days, including Saturdays, 
Sundays and Holidays. 
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The date of official receipt of leased/rented equipment by the WVDOH 
shall be considered the first day of lease/rental. The day immediately 
preceding the date on which leased/rented equipment is officially returned 
to the owner shall be considered the last day of lease. 

A day or days used by the Vendor solely for the purpose of travel to the 
site, set-up or breakdown of the equipment shall not be considered as a 
lease/rental day. 

3.2.4 	Maintenance, Down Time and Risk of Loss: 

3.2.4.1 Maintenance: The Vendor shall provide fuel, oil and other 
lubricants necessary for the operation, maintenance and use of the 
equipment leased/rented from this contract. The Vendor shall be 
responsible for performance of regular, routine, preventive 
maintenance, according to the Manufacturer recommendations of 
equipment and parts/supplies associated with regular, routine, 
preventive maintenance activities. 

3.2.4.2 Down Time: All such equipment inoperable by reason of the 
necessity of replacement of parts or repair of damage for a period 
of time greater than four hours shall be considered by the WVDOH 
as "down" and no payment shall be made by the WVDOH for the 
use of such equipment for such periods unless such "down time" is 
due to the negligence or lack of reasonable care by the WVDOH. 

3.2.4.3 Risk of Loss, Damage, Destruction or Theft: The Vendor shall 
be responsible for maintenance of such equipment, for all loss to 
such equipment, destruction of or damage to such equipment and 
shall repair or replace any such equipment lost or destroyed. 
"Down time" will be referred to as described in Section 3.2.4.2 of 
these specifications. 

After the equipment is delivered to the WVDOH job site or 
WVDOH location identified on the Delivery Order by the Vendor, 
the WVDOH shall then be responsible for any loss of such 
equipment or any part of the equipment during the time that the 
equipment is not in use or is not required to be attended to by the 
Vendor's operators. The WVDOH shall be responsible for the 
security of such equipment as limited to ordinary care. 

NOTE: Operators furnished by the Vendor per this contract, while 
under the direction of the WVDOH, shall remain the employees of 
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and under the control of the Vendor and shall not be considered as 
agents of the WVDOH. 

4. CONTRACT AWARD: 

	

4.1 	Contract Award: The Contract is intended to provide Agencies with a lease/rental 
price, WITH Operator, on all Contract Items. A Contract shall be awarded to all 
responsible Vendors that provide the Contract Items for lease/rental, WITH 
Operator, which meet all required specifications of this contract. 

	

4.2 	Pricing Pages and Information Attachment form: Vendors may bid any or all 
items on the Pricing Pages, Exhibit B. 

Vendors should submit their proposed pricing for each item bid, including 
Operator, as daily, weekly and/or monthly pricing along with the delivery fee on the 
Pricing Pages. Proposed pricing submitted in any other form other than what is 
requested on the Pricing Pages shall be grounds to disqualify the Vendor's bid for 
the piece of equipment or the bid in its entirety. 

Vendors should submit a description of the proposed equipment for each item bid 
on the Pricing Page. This information should include the Manufacturer's Name, 
Model Number and Serial Number, where applicable. 

Multiple pieces of equipment can be proposed/identified on one Pricing Page 
whether pricing is the same or varying prices. 

The Information Attachment Form should identify the Vendor's base location and 
any other potential base locations where the equipment bid may be delivered by the 
Vendor. The Vendor should provide the 911 address or the most recent physical 
street address, city and state for each base location. 

Counties serviced by the Vendor should be identified on the Information 
Attachment Form. If specific counties are not identified on the Information 
Attachment Form, it will be expected that the Vendor can service all counties in the 
State of WV. 

Failure to provide this information on the Pricing Pages and the Information 
Attachment Form for each item bid may result in disqualification of award to the 
Vendor for that particular item or the bid in its entirety. 

The Pricing Pages, Exhibit B contain a list of the Contract Items. At this time, there 
is no estimated lease/rental volume available for any item. No future use of the 
Contract or any individual item is guaranteed or implied. 
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Vendor should electronically enter the information into the Pricing Pages through 
wv0ASIS, if available, or as an electronic document. In most cases, the Vendor 
can request an electronic copy of the Pricing Pages for bid purposes by sending an 
email request to the following address: angie.j.moonnan@wv.gov.  

4.3 	Contract award transition: Upon the award of this contract, whether the effective 
date or the completed and encumbered date or an established date by the WVDOH, 
the WVDOH Maintenance Division will announce the effective date of use  of this 
contract to the Districts and the Vendors. Upon the announced effective date of use 
by the WVDOH Maintenance Division to the Districts and Vendors, any Delivery 
Order issued toward the 2016 Equipment Lease/Rental WITH Operator Contracts 
shall remain in effect and should not be cancelled until that Delivery Order is filled; 
however, after ten (10) working days of the Districts' and Vendors' notice, any 
Delivery Order that has not been completely filled by the Vendors from the 2016 
Equipment Lease/Rental WITH Operator Contracts shall NOT be completed, but a 
cancellation notice will be sent to that Vendor from the issuing District for 
cancellation of the balance of that Delivery Order only. No Delivery Order from 
the 2016 Equipment Lease/Rental WITH Operator Contracts should be held open 
by the District or the Vendor longer ten (10) working days after the notice to the 
Districts and the Vendors of the effective date of use of the new contracts. 

This directive is issued to assist the Districts and the Vendors when fulfilling open 
Delivery Orders only. It is NOT issued to cause harm or to take contracts from one 
Vendor to give to another Vendor, but to establish a transition process from one 
contract into another contract. 

5. ORDERING, INVOICING AND PAYMENT: 

5.1 	Ordering: Vendor shall accept orders through wv0ASIS, regular mail, facsimile, 
e-mail, or any other written forms of communication. Vendor may, but is not 
required to, accept on-line orders through a secure internet ordering portal/website. 
If Vendor has the ability to accept on-line orders, it should include in its response a 
brief description of how Agencies may utilize the on-line ordering system. Vendor 
shall ensure that its on-line ordering system is properly secured prior to processing 
Agency orders on-line. 

At the time of need, the selection method to determine the low-bid Vendor per 
project, the WVDOH will calculate the cost of leasing/renting the equipment, 
WITH Operator, plus the cost of delivery of said equipment from the Vendor's base 
location to the WVDOH job site and vendor preference, if applicable, and award the 
Delivery Order to the equipment owner at the least overall cost. The WVDOH shall 
record the Vendor's equipment serial number on the Delivery Order. 
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An example: Lease/Rental of an Aerial Bucket Truck, WITH Operator, for three 
days, at $100.00/day with 10 mile delivery at $1.00/1' mile and $.50/each 
additional mile. To calculate lease/rental: $100.00/day x 3 days = $300.00 for 
lease/rental of the equipment only. To calculate mobilization: $1.00/1' mile plus 
$.50/each additional mile x 9 miles = $5.50 for mobilization of equipment only. 
Add $300.00 for equipment and $5.50 for mobilization for a total of $305.50 
lease/rental for three days. 

Proximity of equipment to the WVDOH job site shall be a factor in determination 
of each Delivery Order. As explained in the preceding paragraphs, the Delivery 
Order will be issued to the lowest bidder; however, it is understood between the 
WVDOH and all Vendors whose bids are accepted, in the event that the low bidder 
for any given job is unable to perform, the Delivery Order will be cancelled and 
given to the next lowest bidder. In the event that no bidder can be found to perform 
the duties and obligations under this contract, then the Delivery Order may be 
cancelled and the lease/rental for the needed equipment may be bid on the open 
market. 

5.2 Invoicing: 

	

5.2.1 	Invoicing shall be at a minimum of no less than one lease/rental day. 
Equipment lease/rented for one lease/rental day shall equal four or more 
hours as described in Section 3.2.3 of this contract. 

	

5.2.2 	Equipment leased/rented for one lease/rental week shall be invoiced at the 
weekly lease/rental rate or the number of lease/rental days times the daily 
lease/rental rate, whichever is less. 

	

5.2.3 	Equipment leased/rented for more than one lease/rental week, but less than 
one lease/rental month shall be invoiced at the monthly lease/rental rate or 
the number of lease/rental weeks times the weekly lease/rental rate 
including any period less than a multiple of seven days, whichever is less. 

	

5.2.4 	Equipment leased/rented for one lease/rental month or more shall be 
invoiced at the monthly rate. In the event that the lease/rental period is not 
a multiple of thirty lease/rental days, each day in excess of the multiple 
shall be evaluated as one-thirtieth of a lease/rental month. 

	

5.2.5 	An invoice submitted to the WVDOH shall include the following: 

The beginning date and the date on which invoice period ends. 
The number of lease/rental days in the invoicing period. 
The number of equipment downtime days in the invoicing period. 
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The make, model and serial number of the leased equipment being 
invoiced as identified on the Vendor's contract. 
The total owed to the Vendor and the method of calculation. 

NOTE 1: The WVDOH will supply the equipment owner with the 
downtime days in any calendar month within ten days following 
the end of the calendar month or within two days following 
termination of a lease/rental, whichever is appropriate. The owner 
may obtain this information sooner by calling the WVDOH 
District that is leasing/renting the equipment. 

NOTE 2: The period of need for leased/rented equipment as specified on 
the Delivery Order is only an estimate of need and shall not be 
used for invoicing purposes. Payment shall only be made for 
actual leased/rented days. 

	

5.3 	Payment: Vendor shall accept payment in accordance with the payment 
procedures of the State of West Virginia. The State of West Virginia currently 
utilizes a Purchasing Card program, administered under contract by a banking 
institution, to process payment for goods and services. The Vendor must accept 
the State of West Virginia's Purchasing Card for payment of all orders under this 
Contract. 

6. DELIVERY AND RETURN: 

	

6.1 	Delivery Time: Vendor shall deliver standard orders within 24 hours after orders 
are received. Vendor shall deliver emergency orders within an agreed upon 
acceptable timeframe by the Vendor and the WVDOH after orders are received. 
Vendor shall ship all orders in accordance with the above schedule and shall not 
hold orders until a minimum delivery quantity is met. 

6.1.1 	Acceptance, Beginning of Lease/Rental Period: Upon delivery of each 
item of equipment by the Vendor to the location described in the Delivery 
Order, the WVDOH shall test and inspect the equipment. If such item of 
equipment is found to be in good order, the WVDOH shall accept such 
item of equipment and acknowledge the same in whatever form 
reasonably required by the Vendor. Such item of equipment shall be 
deemed to have been delivered to and accepted by the WVDOH on the 
date specified in such acknowledgement and the term of the Delivery 
Order and this contract shall be deemed to begin on that date. 

	

6.2 	Late Delivery: The Agency placing the order under this Contract must be notified 
in writing if orders will be delayed for any reason. Any delay in delivery that could 
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cause harm to an Agency will be grounds for cancellation of the delayed order, 
and/or obtaining the items ordered from a third party. 

	

6.3 	Delivery Payment/Risk of Loss: Standard order delivery or emergency delivery 
shall be as per Section 5.1 of these specifications. Vendor shall include the cost of 
standard order delivery charges in its bid pricing/discount as directed in Section 
3.2.2 of these specifications and is not permitted to charge the Agency separately 
for such delivery. 

	

6.4 	Return of Equipment: Upon the completion of the project, the WVDOH will 
return the leased/rented equipment, at its expense to the Vendor at the original 
location at which such equipment was delivered to the WVDOH. The equipment 
must be washed and clean upon return to the vendor. 

	

6.5 	Return of Unacceptable Items: If the Agency deems the Contract Items to be 
unacceptable, such as\  the Vendor delivering a piece of equipment that was not bid 
for lease/rent on this contract, the Contract Items shall be returned to Vendor at 
Vendor's expense and with no restocking charge. Vendor shall either make 
arrangements for the return within five (5) days of being notified that items are 
unacceptable, or permit the Agency to arrange for the return and reimburse Agency 
for delivery expenses. All returns of unacceptable items shall be F.O.B. the 
Agency's location. The returned product shall either be replaced, or the Agency 
shall receive a full credit or refund for the lease/rental price, at the Agency's 
discretion. 

	

6.6 	Return Due to Agency Error: Items ordered in error by the Agency will be 
returned for credit within 30 days of receipt, F.O.B. Vendor's location. Vendor 
shall not charge a restocking fee if returned products are in a resalable condition. 
Items shall be deemed to be in a resalable condition if they are unused and in the 
original packaging. Any restocking fee for items not in a resalable condition shall 
be the lower of the Vendor's customary restocking fee or 5% of the total invoiced 
value of the returned items. 

7. VENDOR DEFAULT: 

	

7.1 	The following shall be considered a vendor default under this Contract. 

7.1.1 Failure to provide Contract Items in accordance with the requirements 
contained herein. 

7.1.2 Failure to comply with other specifications and requirements contained 
herein. 
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7.1.3 Failure to comply with any laws, rules and ordinances applicable to the 
Contract Services provided under this contract. 

7.1.4 Failure to remedy deficient performance upon request. 

	

7.2 	The following remedies shall be available to Agency upon default: 

7.2.1 Immediate cancellation of the Contract. 

7.2.2 Immediate cancellation of one or more Delivery Orders issued under this 
Contract. 

7.2.3 Any other remedies available in law or equity. 

8. MISCELLANEOUS: 

	

8.1 	No Substitutions: Vendor shall supply only Contract Items submitted in response 
to the Solicitation unless a Contract modification is approved in accordance with 
the provisions contained in this Contract. 

	

8.2 	Vendor Supply: Vendor must carry sufficient inventory of the Contract Items 
being offered to fulfill its obligations under this Contract. By signing its bid, 
Vendor certifies that it can supply the Contract Items contained in its bid response. 

	

8.3 	Inspection of Equipment: The Vendor shall have the right, during normal 
working hours, to the extent of the WVDOH's authority, to enter upon the premises 
where the said equipment is located for the purpose of inspecting the lease/rented 
equipment. 

	

8.4 	Damage beyond the control of the WVDOH: The WVDOH shall not be liable 
for damage to or loss of any leased/rented equipment resulting from lightning, Acts 
of God, riots, strikes or other causes beyond the WVDOH's control. 

	

8.5 	Insurance: The Vendor shall be responsible for insurance coverage per Section 
3.2.4.3 of these specifications. However, if any said piece of equipment or any part 
thereof, shall be lost, destroyed or stolen by reason of the negligence of or lack of 
ordinary care on the part of the WVDOH, the WVDOH is insured by the Board of 
Risk and Insurance Management and insurance coverage will be provided by that 
agency only for long term, over thirty consecutive days of equipment lease/rental 
whereby, the WVDOH will, at its option, either replace or pay to the Vendor the 
fair market value of any of the said equipment or any part thereof 

	

8.6 	Liens: The WVDOH shall not directly or indirectly create, incur, assume or suffer 

Revised 10/27/2014 



REQUEST FOR QUOTATION 
Equipment Lease/Rental WITH Operator 

to exist any mortgage, pledge, lien, charge and encumbrance or claim on or with 
respect to the lease/rented equipment, except with respect to the respective rights of 
the Vendor and the WVDOH. 

	

8.7 	Reports: Vendor shall provide quarterly reports and annual summaries to the 
Agency showing the Agency's items leased/rented, quantities of items leased/rented 
and total dollar value of the items leased/rented. Vendor shall also provide reports, 
upon request, showing the items leased/rented during the term of this Contract, the 
quantity leased/rented for each of those items and the total value of lease/rental for 
each of those items. Failure to supply such reports may be grounds for cancellation 
of this Contract. 

	

8.8 	Contract Manager: During its performance of this Contract, the Vendor must 
designate and maintain a primary Contract Manager responsible for overseeing 
Vendor's responsibilities under this Contract. The Contract Manager must be 
available during normal business hours to address any customer service or other 
issues related to this Contract. Vendor should list its Contract Manager and his or 
her contact information below: 

Contract Manager: DENVER DALE STACZ If 
Telephone Number: 304-664-3294  
Fax Number: 	304-664-2404 
Email Address: 	jermascrane@hotmail.com  

Revised 10/27/2014 
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Exhibit B 

Equipment Description 

WITH OPERATOR 

Equipment Offered for Lease/Rental 

ease/Rental Rate of Equipmer 

Without Delivery/ 
WITH Operator 

Equipment 
Delivery Fee 

Manufacturer's Name Model/Serial It $ /Day $ Meek $ /Month 1st Mile Add. Mi. 

AERIAL BUCKET TRUCK 

Highway Rated IRK. MTD 

50' Reach Min. 43.5' Radius 360 degrees 

Boom Rotation @ level position 

AERIAL PLATFORM TRUCK 

Highway Rated IRK. MTD 

40' Reach Min. 360 degrees 

Boom Rotation @ level position 

AERIAL PLATFORM TRUCK 

Highway Rated IRK. MTD 

55' Reach Min. 360 degrees 

Boom Rotation @ level position 

AERIAL PLATFORM TRUCK 

Elliott Model G50 or similar 

AERIAL PLATFORM TRUCK 

Elliott Model L55 or similar 

AUGER 

Track Mtd. 

AUGER 

Truck Mtd. 

BACKHOE 

Crawler Mech./Hyd. 0.75 Cyd. 

24,000 lbs. -28,000 lbs. Working Weight 

BACKHOE 

Crawler Mech./Hyd. 0.75 Cyd. 

29,000 lbs. - 35,800 lbs. Working Weight 

BACKHOE 

Crawler Mech./Hyd. 1.00 Cyd. 

36,000 lbs. -40,000 lbs. Working Weight 
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Exhibit B 

Equipment Description 

WITH OPERATOR 

Equipment Offered for Lease/Rental 

ease/Rental Rate of Equipmer 

Wi hout Delivery/ 
WITH Operator 

Equipment 

Delivery Fee 

Manufacturers Name Model/Serial # $ /Day $ NVeek $ /Month 1st Mile Add. Mi. 

BACKHOE 

Crawler Mech./Hyd. 1.25 Cyd., 128 - 141 HP 

42,700 lbs. -45,900 lbs. Working Weight 

BACKHOE (HY-RAM) 

Crawler 2,000 ft./lbs. min. 

24,400 lbs. - 35,800 lbs. Excavator Size 

BACKHOE (HY-RAM) 

Crawler 2,000 ft./lbs. min. 

36,000 lbs. -42,900 lbs. 	Excavator Size 

BACKHOE (HY-RAM) 

Crawler 2,000 ft./lbs. min 

43,000 lbs. -60,000 lbs. 	Excavator Size 

BACKHOE (HY-RAM) 

Crawler 2,000 ft./lbs. min. 

61,000 lbs. -80,000 lbs. 	Excavator Size 

BACKHOE 

Crawler 1.25 Cyd. 128-141 HP 

42,700 lbs -75,900 lbs. 

BACKHOE 

Crawler with a thumb 

BACKHOE LOADER 

Rubber Tired 55-85 DHP 

BACKHOE LOADER (HY-RAM) 

Mtd. Hyd. 	Breaker 55-85 DHP D 

BACKHOE LOADER (HO-RAM) 

Mtd. Air Breaker 	1,000 ft./lbs. min. 

BACKHOE LOADER TRACTOR - Compact 

Rubber Tired 20-30 HP max. height -83" 

BRUSH CHIPPER - up to 49 hp 
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Exhibit B 

Equipment Description 

WITH OPERATOR 
Equipment Offered for Lease/Rental 

ease/Rental Rate of Equipmer 
Without Delivery/ 
WITH Operator 

Equipment 
Delivery Fee 

Manufacturer's Name Model/Serial # $ /Day $ Meek $ /Month 1st Mile Add. Mi. 

Cutting size -12" in diameter. 

BRUSH CHIPPER - from 50 hp to 85 hp 
Cutting size -12" in diameter. 

BULLDOZER 
Crawler GD 65-75 DHP D 

BULLDOZER 
Crawler GD 80 -90 DHP D 

BULLDOZER 
Crawler GD 100 -120 DHP D 

BULLDOZER 
Crawler GD 130 -140 DHP D 

BULLDOZER 
Crawler TC 150 - 250 EHP D 

BULLDOZER 
Crawler/Ripper TCP 181 -250 EHP D 

BULLDOZER 
Crawler/Winch TCP 181 -250 EHP D 
CHIP SPREADER SP 

COLD MILLING - Stabilizer/Recycler 
BOMAG MPH 364 R-2 or similar 

CONCRETE PUMP 
Trl. Mtd. w/hoses, w/o boom 

CONCRETE PUMP 
Trk. Mtd. w/hoses, w/o boom, up to 30 meters 

CONCRETE PUMP 
Trk. Mtd. w/hoses, w/o boom, over 30 meters 

CRANE 10 T Hyd. 
Trk. Mtd. min. 18' Bed 
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Exhibit B 

Equipment Description 

WITH OPERATOR 

Equipment Offered for Lease/Rental 

ease/Rental Rate of Equipmer 

Without Delivery/ 

W TN Operator 
Equipment 

Delivery Fee 

Manufacturer's Name Model/Serial # $ /Day $ /Week $ /Month 1st Mile Add. Mi. 

CRANE 12- 1/2 T Hyd. 

Trk. Mtd. 	min. 18' Bed 

CRANE 14 T Hyd. 

Trk. Mtd. min. 18 Bed 

CRANE 15 - 25 T 

Hyd. Rough Terrain 

CRANE 20 - 25 T 

Cable D Crawler 

CRANE 25 - 30 T 

Cable, Trk. Mtd. G 

CRANE 30 T Hyd. 

Trk. Mtd. D 

CRANE 35 T Hyd. 

Trk. Mtd. D 

CRANE 40 T Hyd. 

Trk. Mtd. D 

CRANE SOT Hyd. 

Trk. Mtd. D 

CRANE 60T Hyd. 

Trk. Mtd. D 

CRANE 75 T Hyd. 

Trk. Mtd. D P&H 45963 $2000. $8000. $30,000. $15. $15 . 

CRANE 90 T Hyd. 

Trk. Mtd. D 

CRANE 100 T Hyd. 

Trk. Mtd. D 

CFtANE 110 T Hyd. 

Trk. Mtd. D 

CRANE 120 T Hyd. -- 177111 $2500. $12.000.$35,000. $40. $40. 
25T 
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Exhibit B 

Equipment Description 

WITH OPERATOR 

Equipment Offered fo Lease/Rental 

ease/Ren al Rate of Equipmer 

Wi hout Delivery/ 
W TH Operator 

Equipment 

Delivery Fee 
Manufacturer's Name Model/Serial # $ /Day $ Meek $ /Month 1st Mile Add. Mi. 

Trk. Mtd. D 

CRANE 150 T Hyd. 

Trk. Mtd. D 

CRANE 165 T Hyd. 

Trk. Mtd. D 

CRANE 170 T Hyd. 

Trk. Mtd. D 

CFtANE 225 T Hyd. 

Trk. Mtd. D 

CRANE 300 T Hyd. 

Trk. Mtd. D 

CRANE 500 T Hyd. 

Trk. Mtd. D 

CRANE 15 - 20 T 

Trk. Mtd. Boom 

CRANE 21 -25 T 

Trk. Mtd. Boom 

CRANE 30 T 

Teleboom SP 

CRANE 35 T 

Teleboom SP _ 
CRANE 50 T 

Teleboom SP 

CULVERT CLEANER 

Trk. 	Mtd. min. 1,500 gal. tank, 1,400 PSI min. 

CULVERT CLEANER 

Trk. Mtd. 65 - 80 GPM 2,000 PSI min. 

CULVERT CLEANER 

Jetter and Vacuum Truck 
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Exhibit B 

WITH OPERATOR 

Equipment Offered for Lease/Rental 

ease/Rental Rate of Equipmer 

Without Delivery/ 
WITH Operator 

Equipment 
Delivery Fee 

Manufacturer's Name Model/Serial # $ /Day $ Meek $ /Month 1st Mile Add. Mi. Equipment Description 

EQUIPMENT TRAILER 

10,000 lbs or less, tilt style deck 

16ft - 18 ft length to attach to a pintle hitch 

EQUIPMENT TRAILER 

12,000 lbs - 14,000 lbs, tilt style deck 

16ft - 18 ft length to attach to a pintle hitch 

EQUIPMENT TRAILER 

14,000 GVWR 

16' + 2' dovetail, with 24" wide x 60" wide long stand-up 

ramps with support leg and stand-up bar, spring assisted 

EXCAVATOR - TELEBOOM 

Track Mtd. 	SP 0.5 	Cyd. D 

EXCAVATOR - TELEBOOM 

Truck Mtd. 	SP 0.5 	Cyd. D 

EXCAVATOR 

w/McMillen extreme duty earth auger or similar 

EXCAVATOR 

Mini-Hyd. Track Mtd. 2,600 lbs. max. 

EXCAVATOR 

Mini-Hyd. Track Mtd. 6,500 lbs. max. 

EXCAVATOR- 1/8 Cyd. 30 HP 

D Track Width 5' 	out-to-out 

EXCAVATOR - 1/5 Cyd. 44 HP 

11,000 lbs. Track Width 6' out-to-out 

EXCAVATOR - 1/4 Cyd. 55 HP 

D 14,000 lbs. Bucket, Track Width 6' out-to-out 

EXCAVATOR ATTACHMENT 

Plate compactor for 15,000-20,000 lb excavator 

EXCAVATOR ATTACHMENT 
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Exhibit 13 

Equipment Description 

WITH OPERATOR 

Equipment Offered for Lease/Rental 

ease/Rental Rate of Equipmer 

Wi hout Delivery/ 
W TN Operator 

Equipment 
Delivery Fee 

Manufacturer's Name Model/Serial # $ /Day $ /Week $ /Month 1st Mile Add. Mi. 

Hydraulic hammer for 15,000-20,000 lb excavator 

FLATBED TRUCK 

1 Ton minimum with 22 ft. bed length minimum 

FORKLIFT TRUCK 

Rough Terrain, 5- 10 K lb. lift cap. 

HAMMER (DELMAG) PILE-D. 

D8-22 

LOWBOY 

with two drops in deck height - min 35 T 

MANLIFT SP 

40 ft. 

MANLIFT SP 

60 ft. 

MANLIFT SP 

80 ft. 

MANLIFT SP 

125 ft. minimum to 135 ft. maximum 

MOTOR GRADER 

35,000-45,000 lbs. class 

PATCH TRAILER 

DuraPatcher or similar 

PATCH TRUCK 

DuraMAXX or similar 

PAVER - HOT MIX ASPHALT 

Rubber-tired Paver 

PAVER - HOT MIX ASPHALT 

Track Paver 

RADIO REMOTE CONTROLLED TRACK LOADER 

Min. 20HP -44" max. overall height 
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Exhibit B 

Equipment Description 

WITH OPERATOR 

Equipment Offered for Lease/Rental 

ease/Rental Rate of Equipmer 

Without Delivery/ 
WITH Operator 

Equipment 
Delivery Fee 

Manufacturer's Name Model/Serial # $ /Day $ /Week $ /Month 1st Mile Add. Mi. 

ROCK WAGON 

20 -30 T 

ROLLER 

5 Ton with 2 steel drums 

ROLLER 

10-15 Tons with 2 steel drums 

ROLLER 

5 -6 T PNEUTR TOW/Trk. Mtd. 

ROLLER 

101 PNEUTR 

ROLLER 

7-15 T PNEUTR, Articulated 

ROLLER SP 

PNEUTR - 10K GVW G 

ROLLER SP 

PNEUTR - 20K GVW G 

ROLLER - TRENCH VIB 

Dual Drum Approx. 10 HP, Appox. 2.51W x 8.3 ft L 

ROLLER - VIB 

SP 1 Drum 2XL 10 - 15 K GVW D 

ROLLER - VIB 

SP 1 Drum 2XL 10 - 20 K GVW D 

SHADOW TRUCK w/Attenuator 

min. 30,000 GVW 

SHOULDER MAINTAINER SP 

w/G (min. 67 HP) or w/D (min. 46 HP) 

asphalt or stone width, I to 6' and 6" to 12" depth 

STABILIZER (BO-MAG) SP 

250 HP min. 



Vendor Should Type Pricing Page Schedule 
Please contact angiejanoorman@wv.gov  for an Excel version 

Exhibit B 

WITH OPERATOR 

Equipment Offered for Lease/Rental 

ease/Rental Rate of Equipmer 

Without Delivery/ 

WITH Operator 
Equipment 

Delivery Fee 

Manufacturer's Name Model/Serial # $ /Day $ /Week $ /Month 1st Mile Add. Mi. Description Equipment 	 , 

STRAW! MULCH BLOWER 

Trk. Mtd. 

STREET SWEEPER SP 

3.0 Cyd. (min.) 

STREET SWEEPER SP 

8.0 Cyd. (min.) 

STREET SWEEPER 

Trlr. Type 

STREET SWEEPER - HYDROSTATIC 

Elgin Pelican III or similar 

STREET SWEEPER - Towable 

Self-Propelled 

STREET SWEEPER - Truck-Mounted 

4.0 C.Y. Min. hopper cap., water-spray system for dust control 

Side/curb brooms & rear/center broom, 11,000 lbs -33,000 lbs 

TRACTOR 

John Deere 6200 or similar 

Boom Mower Attachment to be used with the above Tractor 

Flail Mower Attgachment to be used with the above Tractor 

Sicklebar Mower Attachment to be used with the above Tractor 

TRAILER 

6 tons with ramps, minimum 18' length, 8.5' width 

TRAILER - LowBoy 

35 - 50 ton - pony motor, self contained hydraulics 

TRENCH PAVER 

Base Widening Machine 

TRUCK - Heavy Industrial 

2 Axle Steel Bed 

TRUCK - Heavy Industrial 
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Exhibit B 

Equipment Description 

WITH OPERATOR 

Equipment Offered for Lease/Rental 
ease/Rental Rate of Equipmer 

Without Delivery/ 
WITH Operator 

Equipment 
Delivery Fee 

Manufacturers Name Model/Serial # $ /Day $ Meek $ /Month 1st Mile Add. Mi. 

3 Axle Steel Bed 
TRUCK - Heavy Industrial 

4 Axle Steel Bed 
TRUCK - Heavy Industrial 

5 Axle Steel Bed 
TRUCK - Heavy Industrial 

2 Axle Aluminum "V" Bed 
TRUCK - Heavy Industrial 

3 Axle Aluminum "V" Bed 
TRUCK - Heavy Industrial 

4 Axle Aluminum "V" Bed 
TRUCK - Heavy Industrial 

5 Axle Aluminum "V" Bed 
TRUCK - Water 

Tanker - min 1500 gallons 

UNDERBRIDGE INSPECTION UNIT 

Small Bucket Type 

30 ft. min. to 32 ft. max. horizontal reach 
(including operator AND driver) 

UNDERBRIDGE INSPECTION UNIT 

Small Bucket Type 

33 ft. min. to 40 ft. max. horizontal reach 
(including operator AND driver) 

UNDERBRIDGE INSPECTION UNIT 

Medium Bucket Type 

41 ft. min. to 52 ft. max. horizontal reach 
(including operator AND driver) 

UNDERBRIDGE INSPECTION UNIT 

Medium Bucket Type 
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Exhibit B 

Equipment Description 

WITH OPERATOR 

Equipment Offered for Lease/Rental 

ease/Rental Rate of Equipmer 

Wi hout Delivery/ 
W TH Operator 

Equipment 
Delivery Fee 

Manufacturer's Name Model/Serial # $ /Day $ Meek $ /Month 1st Mile Add. Mi. 

53 ft. min. to 62 ft. max. horizontal reach 

(including operator AND driver) 

UNDERBRIDGE INSPECTION UNIT 

Large Bucket Type 

63 ft. min. to 75 ft. max. horizontal reach 

(including operator AND driver) 

UNDERBRIDGE PLATFORM 

Trailer Mtd., Hyd. SP Min. 20 ft. horizontal reach 

UNDERBRIDGE PLATFORM 

Trailer Mtd., Hyd. SP Min. 30 ft. horizontal reach 

UNDERBRIDGE PLATFORM 

Trailer Mtd., Hyd. SP Min. 40 ft. horizontal reach 

UNDERBRIDGE PLATFORM 

Trailer Mtd., Hyd. SP Min. 50 ft. horizontal reach 

UNDERBRIDGE PLATFORM 

Trailer Mtd., Hyd. SP Min. 60 ft. horizontal reach 

UNDERBRIDGE PLATFORM 

Truck Mtd., Hyd. Min. 23 ft. horizontal reach 

(driver to be included) 

VACUUM/SPRAY UNIT 

Trk. Mtd. min. 1,000 gal. tank min. 60 gpm 

4 ft. teleboom w/swivel/rotating hose reel 

VACUUM/STREET SWEEPER 

Self-Propelled, 4 Cyd., Gas, 5 ft wide path 

VACUUM TRUCK/JETT-RODDER 

1" hose - 65-85 GPM @3,000 PSI 

VAN-BOX 

21,000 or greater 

VIBRATORY ROLLER with Water 
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Exhibit E 

Equipment Description 

WITH OPERATOR 

Equipment Offered for Lease/Rental 
ease/Rental Rate of Equipmerl  

Without Delivery/ 
WITH Operator 

Equipment 
Delivery Fee 

Manufacturer's Name Model/Serial # $ /Day $ /Week $ /Month 1st Mile Add. Mi. 

4- 5 ton Steel Double Drum 

VIBRATORY ROLLER with Water 
8- 10 ton Steel Double Drum 
WORK PLATFORM SP 

SL 25' High Platform 1,500# CAP 
WORK PLATFORM SP 

SL 35' High Platform 1,500# CAP 
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STATE OF WEST VIRGINIA 
Purchasing Division 

PURCHASING AFFIDAVIT 
MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any 
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party 
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in 
the aggregate; or (2) the debtor is in employer default. 

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to 
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and 
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not 
in default of any of the provisions of such plan or agreement. 

DEFINITIONS: 

"Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its 
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' 
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state 
or any of its political subdivisions, including any interest or additional penalties accrued thereon. 

"Employer default" means having an outstanding balance or liability to the old fund or to the uninsured employers' 
fund or being in policy default, as defined in W. Va. Code § 23-2c-2, failure to maintain mandatory workers' 
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An 
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner 
and remains in compliance with the obligations under the repayment agreement. 

"Related party" means a party, whether an individual, corporation, partnership, association, limited liability company 
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage, 
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that 
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from 
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total 
contract amount. 

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of 
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined 
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or 
employer default is permitted under the exception above. 

WITNESS THE FOLLOWING SIGNATURE: 

     

Vendor's Name: JENNA S CRANE SERVICE CORP. 

    

Authorized Signature: Xt.,. Afacy  

 

Date: 08/22/2016 

 

    

State of WEST VIRGINIA 

     

        

County of  MINGO  ,to-wit: 

  

thal, 	201& 

20eZ. 

NOTARY PUBLIC  Tiemato 	m5fizu 
Purchasing Affidavit (Revised 08/01/2015) 

Taken, subscribed, and sworn to before me thisiOgday  of 



WV-10 
Approved / Revised 
12/16/15 

State of West Virginia  
VENDOR PREFERENCE CERTIFICATE 

Certification and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to 
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid) 
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in 
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing 
Division will make the determination of the Vendor Preference, if applicable. 

ib Application is made for 2.5% vendor preference for the reason checked: 
Bidder is an indMdual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or, 1=1 	Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of 
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; 

1=1. Bidder is a resident vendor partnership, association, or corporation with at least eighty percent of ownership interest 
of bidder held by another entity that meets the applicable four year residency requirement; or, 

ED 	Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents 
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4) 
years immediately preceding the date of this certification; or, 

2. 	Application is made for 2.5% vendor preference for the reason checked: 
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees 
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years 
immediately preceding submission of this bid; or, 

h Application Is made for 2.5% vendor preference for the reason checked: 
Bidder is a nonresident vendor that employs a minimum of one hundred state residents, or a nonresident vendor which 
has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and 
employs a minimum of one hundred state residents, and for purposes of producing or distributing the commodities or 
completing the project which is the subject of the bidder's bid and continuously over the entire term of the project, on 
average at least seventy-five percent of the bidders employees or the bidder's affiliate's or subsidiary's employees are 
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the 
vendor's bid; or, 

ib Application Is made for 5% vendor preference for the reason checked: 
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or, 

h Application is made for 3.5% vendor preference who is a veteran for the reason checked: 
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard 
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is 
submitted; or, 

th Application is made for 3.5% vendor preference who is a veteran for the reason checked: 
Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, it, for 
purposes of producing or distributing the commodities or completing the project which is the subject of the vendors bid and 
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are 
residents of West Virginia who have resided in the state continuously for the two immediately preceding years. 

7. 	Application is made for preference as a non-resident small, women- and minority-owned business, In accor- 
dance with West Virginia Code§5A-3-59 and West Virginia Code of State Ruin. 

I= 	Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women- 
and minority-owned business. 

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the 
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) rescind the contract or purchase order; 
or (b) assess a penalty against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to 
the contracting agency or deducted from any unpaid balance on the contractor purchase order. 

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and 
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid 
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information 
deemed by the Tax Commissioner to be confidential. 

Bidder hereby certifies that this certificate is true and accurate in all respects; and that if a contract is issued to Bidder 
and if anything contained within this certificate changes during the term of the contract, Bidder will notify the Purchas-
ing Division In writing immediately. 

Bidden  LTENNA S CRANE SERVICE CORP. 	Signed: 	KilL - 	ant  

Date:  08/22/2016 	Title:  PRESIDENT 

*Check any combination of preference consideration(s) indicated above, which you are entitled to receive. 
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OP ID: RF 

ACORer 
k......----- 	 CERTIFICATE OF LIABILITY INSURANCE DATE UMBOWYTYY) 

04/0612016 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the 
the terms and conditions of the policy, certain policies may require an endorsement 
certificate holder in lieu of such endorsement(s). 

policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 
A statement on this certificate does not confer rights to the 

E: 	Customer Service Team PRODUCER CONTACT 
Jim Lively Insurance 
PO Box 1633 
531 Jones Ave. 
Oak Hill, WV 25901 
Justin Vargo 

PNCINE 	.800-678-7842 	 RA. Ne): 3044654490 
Enk  Mitliz  

ADDRF_SS: 

INSURER(S) AFFORDING COVERAGE NAIC 0 
MSURER A: NOVA Casualty Company 42552 

INSURED 	Jenna's Crane Service Corp. 
Denver Stacy 
PO Box 399 
Gilbert, WV 25621 

INSURERS: 

INSURER C : 

INSURER D: 

INSURER E: 

INSURER F: 

COVERAGES 
	

CERTIFICATE NUMBER: 
	

REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, 'THE INSURANCE AFFORDED BY THE POUCIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
LTR TYPE OF INSURANCE ADD!. 

INSD 
SUER 
WVD POUCY NUMBER 

POLICY EFF 
(MWOD/YYTY) 

POLICY EXP 
(MWDOTYYTYI MITTS 

A X COMMERCIAL GENERAL LIABILITY 

JCSCL00102114-4 04/04/2016 04/04/2017 
EACH OCCURRENCE $ 	1,000,000 

CLAIMS-MADE X OCCUR 
RR/Ai/rap RENTED 	) 

$ 100,000 
MED UP (Any one person) $ 	 5,000 
PERSONAL a ADV INJURY $ 	1,000,000 

GERL AGGREGATE  

	 POLICY 	 

OTHER 

MIT APPLIES 

JECT 

PER 

LOC LOG 

GENERAL AGGREGATE $ 	2,090,000 
PRODUCTS - COMP/OP AGG 5 	2,000,000 

$ 

A 
— 

_ 

AUTOMOBILE U.ABILITY 

ANY AUTO 
ALL OWNED 
AUTOS 
HIRED AUTOS 

y 
— 
— 

SCHEDULED 
AUTOS 
NON-OWNED 
AUTOS 

JCSCL0010284-4 

_.. 

04/04/2016 04/0412017 

COMMNE_O SINGLE LIMIT 
(Ea accident) $ 	1,000,000 
BODILY INJURY (Per mason) $ 

BODILY INJURY (Per occident) $ 
PROPERTY DAMAGE 
(Per accident) S 

$ 

A 
X UMBRELLA LIAB  

EXCESS TAB 
X _ OCCUR 

CLAIMS-MADE JCSXS0010096-1 04/04/2016 04/04/2017 
EACH OCCURRENCE $ 	2,000,000 
sansracrE $ 	2,000,000 

CEO X RETENTIONS 	10,000 1 
WORKERS C01,112FAISATION 
AND EMPIMERW LIABILITY 	Y I N  
ANY PROPRIETOR/PARTNER/EXECUTIVE 	II  
OFFICEFUTAEIRER EXCLUDED? 
(Mandatory in NN) 

Ires 
tEeflo tat 

DESCRIPTION OF OPERATIONS balm 

N IA 

PER 
STATUTE 

OTH-
ER 

EL. EACH ACCIDENT $ 

EL DISEASE - EA EMPLOYEE $ 

EL. DISEASE - POLICY LIMIT $ 

DESCRIPTOR OF OPERATIONS / LOCATIONS I VEHICLES (ACORD101, AddRional Remota Schedule, may be attached if mom space Is nmulnal) 

CERTIFICATE HOLDER 
	

ANCELLATION 
DEPTHIG 

- 
Department of Highways 
1900 Kanawha Blvd., East 
Building 5, Room V7 
Charleston, WV 25305 

I 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 
Justin Vargo 

6I) 1988-2014 ACORD CORPORATION. All rights reserved. 
ACORD 26(2014101) 
	

The ACORD name and logo are registered marks of ACORD 
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WEST VIRGINIA 
CONTRACTOR 

LICENSING 
BOARD 

10.A ASSASSAi 

CONTRACTOR LICENSE 
Authorized by the 

West Virginia Contractor Licensing Board 

Number: 	WVO 33411 

Classification: 
SPECIALTY 

JENNAS CRANE SERVICE CORP 

DBA JENNAS CRANE SERVICE CORP 
PO BOX 399 

GILBERT, WV 25621 

Date Issued 
	

Expiration Date 

- jANUARY 30, 2016 
	

JANUARY 30, 2017 

_ 

	. A.. teitt, 
Chair, West Virginia Contractor 
Licensing Board 

This license, era copy thereof, must be posted in a conspicuous place at every construction site where work is being 
performed. This license munber must appear in all advertisements, on all bid submissions and on all fully executed 
and binding contracts. This license cannot be assigned or transferred by licensee. Issued under provisions of West 
Virginia Code, Chapter 21, Article 11. 

eveu 



         

JENNA'S CRANE SERVICE CORP. 
PO BOX 399 
GILBERT, WV 25621 
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FINANCE & AEMINISTRATION 
DIVISION .OF HIGHWAYS 
MCC 5, RH A-220 
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