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WEST VIRGINIA DEPARTMENT OF TRANSPORTATION
DIVISION OF HIGHWAYS
MATERIALS CONTROL, SOILS & TESTING DIVISION

MATERIALS PROCEDURE
ACCEPTANCE CRITERIA FOR WATER & SEWER LINE ITEMS.

1.	PURPOSE
1.1	To establish procedures for qualifying water and sewer item vendors and materials acceptable for use on West Virginia Division of Highways (WVDOH) projects.
1.2	To establish a procedure for maintaining a record of such information.
1.3	To establish a procedure for transmitting such information to the districts and to contractors of WVDOH projects.

2.	 SCOPE
2.1	This procedure shall apply to all vendors who supply general water and sewer items such as valves, gaskets, PVC water or sewer pipe and fittings, hydrants, copper tubing, iron or copper fittings, and other miscellaneous hardware.   

2.2	This procedure shall apply to all vendors of water and sewer items furnished to West Virginia Division of Highways (WVDOH) projects and purchase orders. The division may elect to use other control procedures when special conditions dictate.
______________________________________________________________________________
3.	APPLICABLE DOCUMENTS
	WVDOH standard specifications for roads and bridges “sections 718 and 106”




4.	ACCEPTANCE PROCEDURE
4.1	With each shipment, the vendor of water and sewer items shall provide shipping documents which contain either the water and sewer vendor’s approved source number, or the approval number that was assigned to the shipping document or invoice as per Section 6 below.

5.	ACCEPTANCE PROCEDURE (APPROVED SOURCE)
5.1	For a vendor to be considered an approved source or water and sewer items, the vendor must comply with the following requirements where applicable:
5.2	The vendor is to submit a written statement to the WVDOH Materials Control, Soils and Testing Division indicating intention to be included on the WVDOH approved source list as an approved source general water and sewer items.  
5.3	The prospective source shall submit a certified statement that all material shipped to the Division will conform to all AWWA, ASTM, and UL specifications where applicable, the certified statement shall be signed by a representative of the vendor who has the authority to bind the company.
5.4	A yearly evaluation of materials at the vendor’s facility will be conducted by department personnel, or by its designee, to insure confidence in the ability of the vendor to supply a quality product within WVDOH specifications. After evaluation, a materials inspection report “MIR” shall be generated detailing any issues for granting or denying approval, or re-approvable of approved source status.  
5.5	All steel, iron and glass materials at the prospective source must be melted and manufactured domestically, and in accordance to section 106.1.1. of the WVDOH Standard Specifications for Roads and Bridges.
5.6	Once the above requirements are met, a laboratory approval number will be assigned to the vendor to indicate WVDOH conformance. This approval number shall be active for one year. Acceptance of a manufacturer’s facility can be verified by accessing the WVDOH online approved source list. 
5.7	Revocation of approved source status may result from material supplied to projects that does not comply with the specifications listed above.

5.8	"Approved Source" status may be reinstated at the discretion of the Materials Control, Soils and Testing Division based on the findings of an investigation. The reinstatement process will commence upon the receipt of a letter of request from the vendor to the Materials Control, Soils and Testing Division. The letter of request should indicate reasons for reinstatement, and documentation to substantiate such reasons.	

6.	ACCEPTANCE PROCEDURES (NON-APPROVED SOURCE)
6.1	General water and sewer items used in highway construction will require an evaluation on a lot-by- lot basis, provided the material meets the following requirements:
6.2	All materials to be inspected must not have been incorporated into the project as per section 106.3 of the WVDOH standard specifications for roads and bridges, otherwise approval may not be granted.   
6.3	An invoice or shipping document must be provided indicating items and quantities shipped, the document must have a unique tracking number affixed, and the contract identification number of the highway project.   
6.4	Certifications will be required for nonstandard items if requested to indicate specifications being to section 718 of the WVDOH standard specifications for roads and bridges.
6.5	Certification may be required indicating the material is melted and manufactured domestically conforming to section 106 of the WVDOH standard specifications for roads and bridges.
6.6	If the results of the testing reveal that the material complies with all applicable specifications, a direct coverage approval number will be issued by the Division that shall be affixed to the invoice or shipping documents. 
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7.	DOCUMENTATION REPORT
7.1	The approved source list for vendors of water and sewer items shall be updated once a year, this list can be updated at any time with the addition of a new facility, or with the removal of a facility.

7.2	A current approved list of vendors of water and sewer items will be available to all contractors, fabricators, and suppliers by accessing the West Virginia Department of Transportation approved source list website.



                                                                           __________________________________________________		                                                   Ronald L. Stanevich, P.E.
                                                               Director
                                                               Materials Control, Soils and Testing Division

