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WEST VIRGINIA DEPARTMENT OF TRANSPORTATION
DIVISION OF HIGHWAYS
MATERIALS CONTROL, SOILS AND TESTING DIVISION

MATERIALS PROCEDURE
_______________________________________________________________________________

GUIDE FOR PREPARING AND SUBMITTING A 
DISTRICT MATERIALS INSPECTION REPORT (DMIR)
_______________________________________________________________________________

1.0		PURPOSE

1.1		This procedure is a guide for preparing and submitting a District Materials Inspection Report (DMIR) in a uniform format and within a required timeline.  

[bookmark: _GoBack]2.0		SCOPE

2.1		This guide will provide instructions and identify the essential elements necessary to prepare and submit a DMIR which will properly communicate and document the findings of the materials inspection.  

3.0		DMIR SUBMITTAL REQUIREMENTS

3.1		A DMIR is to be submitted to the MCS&T Division when the material in question cannot be accepted or approved due to the following situations:

1. The material did not meet the Specifications.
2. The material is not addressed in the Specifications.

3.1.1		A DMIR is not required to be submitted when the material in question has failed the Specifications and the Specifications address how to proceed with the price assessment.
 
4.0		FORMAT

4.1		The Division will require the following sections when preparing a DMIR for submittal:  General Information, Materials Requirement, Materials Inspection, Investigation, Recommendation, and Attachments.
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5.0		DMIR SECTIONS

5.1		The General Information Section will be used to provide the following information:

		1.	Laboratory Number			2.  	Date
		3.	Federal Project Number		4.  	State Project Number 
		4.	Contract Identification Number	5.	Authorization Number
		5.	Line Item Number			6.	Item Number
		9.	Name of Material			8.  	County
		11.	District					12.  	Subject

5.2		The Materials Requirement Section will be used to provide the following information:    
		
1. Specifications, Page #			2.	Contract Proposal, Page #
3.	Project Plans, Page #			4.	Other, Page#

5.3		The Materials Inspection Section will be used to give a problem statement of the situation which initiated the materials inspection.    

5.3.1		The information provided should clearly state the purpose and scope for the materials inspection.  

5.3.2		A description of the material, known quantities, technical issues, or any requirement from the applicable Specifications, Contract Proposal, Project Plans, Material Procedures (MPs), Standard Details, Special Provisions, AASHTO, ASTM, or any Non-Specification issues should be provided in 5.3.   

5.4		The Investigation Section will be used to provide the relevant details of the materials inspection.  

5.4.1		The information provided should clearly state all the relevant details of the situation during the time frame it occurred.  

5.4.2		A justification as to why the material should be accepted, project data, source data, sample data, material performance, daily reports, or any other relevant detail for the justification should be provided in 5.4.
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5.5  		The Recommendation Section will be used to provide the final price assessment resolution for the materials inspection.

5.5.1		The information provided should clearly state all price assessment fees for non-conformance such as penalty fees and administrative cost fees.    

5.5.2		The assessment fees in 5.5.1 should be listed individually and with a final total price assessment.  A justification of the price assessment should be provided. 

5.5.3		Acceptance of the material without a price assessment needs to be justified in 5.5.

5.5.4		A recommendation of how to proceed with the material and a justification of the recommendation should be provided in 5.5.

5.6		The Attachment Section will be used to provide all the attachments necessary to properly communicate and document the materials inspection.

5.6.1		The information provided should clearly demonstrate all the necessary attachments to provide evidence of the materials inspection.

5.6.2		All attachments should provide the Laboratory Number in the upper right hand corner.

5.6.3		Project Data, Source Data, Sample Data, Lab Data, Daily Reports, Invoices, or any other document necessary to provide evidence should be provided in 5.6.

6.0		DMIR SUBMITTAL PROCESS

6.1		A DMIR will be submitted electronically to the Director of the MCS&T Division within 30 calendar days of the incident.  The timeframe will begin on the day the incident occurred and the materials inspection was initiated.

6.2		The DMIR will be submitted electronically in the format described in 5.0 and as shown in Attachment 1.  The DMIR will also include a Memorandum addressed to the Director of the MCS&T Division. 

_________________________________
Ronald L. Stanevich, P. E., Director
Materials Control, Soils and Testing Division
RLS:P
