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[bookmark: _GoBack]WEST VIRGINIA DEPARTMENT OF TRANSPORTATION
DIVISION OF HIGHWAYS
MATERIALS CONTROL, SOILS AND TESTING DIVISION
MATERIALS PROCEDURE
_________________________________________________________________________ 

ACCEPTANCE OF NON-STANDARD OR 
NON-CONFORMING MATERIALS IN CONSTRUCTION

PURPOSE 
To provide guidelines of sampling, testing and resolution of all materials that may be addressed in in plans, but are not otherwise addressed by the current edition of the Standard Specifications and Supplementals (Standard Specifications) and/or Materials Control, Soils and Testing Division (MCS&T) testing.
Provide a method for accepting material that does not meet the requirements of the above-mentioned documents and is not otherwise addressed in those documents. 
Provide guidelines and/or course of action/inaction when a material test has not been performed or has been performed incorrectly.
SCOPE 
This procedure applies to all materials that do not have an already established acceptance, or non-conformance resolution already established in the Standard Specifications, or any other WVDOH documents.
This procedure applies to situations where the resolution of a non-conformance is not clearly defined or described by the Standard Specifications or other WVDOH documents, or the District wishes to diverge from these documents.	Comment by Dan: Is this redundant?	Comment by Dan: Is this incorrect?  Like if the District decides to leave material in place anyways

procedure  
ST-1 - The special testing (ST-1) form shall be submitted to MCS&T with documentation and/or data sheets pertaining to the proposed material.  The ST-1 is to be submitted prior to use for all materials. Pre-sampled material cannot be used until authorization is received from the MCS&T Division or the non-conformance has been resolved.  
Payment for this material shall be withheld upon non-concurrence of this sample, pending a DMIR. 
DMIR – A District Materials Inspection Report (DMIR) shall be submitted to MCS&T for authorization / approval for the following situations:
The Material did not meet the Standard Specifications or other Division Testing Requirements.
The Material is not addressed in the Standard Specifications or other Division Documents and has been placed before testing (ST-1 or acceptance methods were not utilized.)
Sampling and/or testing was not done correctly, samples or documentation was lost, or testing otherwise cannot be used to represent or accept the material.
The resolution of the material has not been addressed in a change order or other contractual resolutions.

ST-1 Documentation and Submission to MCS&T 
The ST-1 Form is available as a pdf file on the Division Webpage[footnoteRef:2].  This form shall be filled out with all the listed information pertaining to the material that the contractor proposes to use. All required fields must be completed before submitting the ST-1 to MCS&T.  [2:  https://transportation.wv.gov/highways/mcst/Pages/tbox.aspx] 

The District must electronically send the fillable PDF form.  This cannot be hand-written and scanned (the Sample ID must be able to be selected for Copy and Paste).
The ST-1 sample shall be submitted by District Construction to the District Materials Supervisor.  The District shall then generate the sample and associate all line items before submitting the ST-1 sample to MCS&T for review and concurrence/non-concurrence.  A workflow guideline for this is available in the MCS&T ProjectWise folder (location provided by request.)  
The ST-1 shall be sent to the ST-1/DMIR mailbox (St1dmir@wv.gov).  The sample shall be logged and sent to the applicable MCS&T section to review.  If the subject material(s) meets the project requirements, MCS&T will concur with the sample.  The reviewer will then authorize the sample.  
An email will be generated to the District Materials Supervisor notifying them that the ST-1 has been concurred and authorized.  The District will place the ST-1 and MCS&T email into ProjectWise under the Contract ID and associated line item number.  
If the material fails to meet the minimum requirements, the reviewer will mark the sample as non-concur, then authorize the sample. The reviewer will send the ST-1 to the District Materials Supervisor stating why the ST-1 was not concurred.  The District will place the ST-1 and MCS&T email into ProjectWise under the Contract ID and associated line item number.  
1. DMIR Documentation and Submission to MCS&T 
The DMIR shall also include all the pertinent project information that is provided on the WVDOH DMIR form.  A sample DMIR form is attached.  The live DMIR form is available on the WVDOH MCS&T Webpage.	Comment by Stanevich, Ron L: No Sample Form is attached	Comment by Dan: Insert reference and create form.
The DMIR shall be sent to the ST-1/DMIR mailbox (St1dmir@wv.gov).  
1.1 The DMIR shall include the following sections:  General Information, Materials Requirement, Materials Inspection, Investigation, Recommendation, and Attachments.  
The Materials Inspection Section shall clearly state the purpose and scope, giving the problem statement of the situation that initiated the DMIR.    
A description of the material, known quantities, technical issues, or any requirement from the applicable Specifications, Contract Proposal, Project Plans, Material Procedures (MPs), Standard Details, Special Provisions, AASHTO, ASTM, or any Non-Specification issues should be provided.   
The Investigation Section shall clearly state all relevant details of the situations during the occurrence.  
A justification and any supporting and/or relevant detail shall be provided.
The Recommendation Section shall clearly state and justify the final price assessment resolution (which may be $0.00), including all applicable fees and penalties.
The assessment fees should be listed individually and with a final total price assessment.  A justification of the price assessment shall be provided. 
A resolution and a justification of the recommendation shall be provided.
The Attachment Section shall provide the necessary documentation and evidence for the materials inspection.
All attachments shall provide the Laboratory.
Project Data, Source Data, Sample Data, Lab Data, Daily Reports, Invoices, and/or any other document necessary to provide evidence should be provided.
A DMIR will originate in the District and be sent to the District Construction Engineer, then to MCS&T who will either concur or non-concur.  It is then sent to Contract Administration, then to Regional Construction Engineer, then back to the District Construction Engineer.  	Comment by Dan: RLS comment - Who submits, what happens if they don’t act upon 30 days?    These types of time frames are better suited as requirements in the specifications.




____________________________
                                                                               Ronald L. Stanevich, P.E.	Comment by Dan: RLS Comment - Either on the memo or DMIR form we need to establish a signature block and note that the District CE needs to be aware.
						Director 
						Materials Control, Soils & Testing Division 
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