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ATTACHMENT
WEST VIRGINIA DEPARTMENT OF TRANSPORTATION
DIVISION OF HIGHWAYS
MATERIALS CONTROL, SOILS AND TESTING DIVISION
MATERIALS PROCEDURE
_________________________________________________________________________ 

SPECIAL TESTING OF MATERIALS - ST-1 
FORM AND SUBMISSION PROCEDURE 

PURPOSE 
To provide definitions and general guidelines of sampling and testing of all materials not addressed by Standard Specifications and Supplementals.
 
SCOPE 
This procedure applies to materials that may be addressed in the plans that has not been approved or that there is no standard testing.

DEFINITIONS 
Pre-sampling - The special testing (ST-1) form is to be submitted with documentation or data sheets pertaining to the proposed material.  The ST-1 is to be submitted prior to use for all materials not covered by Standard Specifications, MP’s or AASHTO sampling and testing procedures. Pre-sampled material cannot be used until authorization of approval is received from Materials Control, Soil and Testing Division.
 
Pre-testing - The testing of pre-sampled material. A pretested material is that which has been sampled, tested, and evaluated prior to use on the project. 

PROCEDURE 
The Special Testing (ST-1) form will be filled out with all listed information pertaining to the material the contractor proposes to use.  The following information is needed on the ST-1 form below

1. SiteManager Sample ID
2. Date
3. Contract ID
4. Project Number: Federal Project number/State Project number
5. Line Number(s)
6. Item Number(s)
7. Material Name 
8. Manufacturer
9. Quantity 

The ST-1 sample needs to be generated by the District Materials Department.  

The ST-1 needs to be sent to the ST-1/DMIR mailbox (St1dmir@wv.gov) where it will be logged and sent to the appropriate person to review.  If the subject material(s) meets the project requirements as noted above a sample generated by MCS&T will be associated to the contract and line item in Site Manager.  

If the material fails to meet the minimum requirements an email will be sent to the District stating why the ST-1 cannot be concurred with.  If it is concurred with place the concurrence email with the ST-1 in ProjectWise.

In accordance with Section 105.11 Paragraph 3, any work done or materials used without supervision or inspection by an authorized Division representative may be ordered removed and replaced at the Contractors expense. 

Failure to reject any defective material or work shall not in any way prevent later rejection when such defects are discovered, nor obligate the Division to final acceptance.



						


____________________________
                                                                               Ronald L. Stanevich, P.E.
						Director 
						Materials Control, Soils & Testing Division 
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WEST VIRGINIA DEPARTMENT OF TRANSPORTATION
DIVISION OF HIGHWAYS
DISTRICT TEST REPORT FOR MISCELLANEOUS MATERIALS


SM SAMPLE ID ___________________________		DATE______________________

CONTRACT ID____________________________		PROJECT #_________________

LINE NUMBER(S)#______________________ ___	

ITEM(S) #__________________________________


NAME OF MATERIAL(s) ____________________________________________________

MANUFACTURER _________________________________________________________

QUANTITY________________________________________________________________

OTHER DESCRIPTIONS____________________________________________________

_________________________________________________________________________

MATERIAL REQUIREMENTS
     	
(1) SPECIFICACTION, PAGE #_________________________________________

(2) CONTRACT PROPOSAL, PAGE# ___________________________________

(3) PROJECT PLANS, PAGE #_________________________________________

(4) OTHER DETAILS_________________________________________________

The subject material(s) have been found to meet the project requirements as noted above.  The information necessary for acceptance is attached.


________________________________		_________________________________
Project Engineer/Supervisor				Materials Engineer/Supervisor



ST-1 Form (Revised 8/2018)
