
West Virginia Parkways Authority 

REQUEST FOR PROPOSAL 

The West Virginia Parkways Authority will receive proposals for the following: 

40’ Electric Scissor Lift 

Proposals will be received at the office of the WV Parkways Authority, Beckley South Building, 
374 George St, Beckley, WV, until 2 PM on Tuesday November 4, 2025. 

If proposals are mailed via U.S. Postal Service regular mail, they must be addressed to: Attn: 
Director of Purchasing, WV Parkways Authority, 374 George St, Beckley, WV 25801. Please note 
that mail is picked up by the Authority once daily between 12 PM and 2:00 PM. 

Proposals delivered via Drop-Off, Express Mail One-Day Service, Federal Express (FedEx), 
United Parcel Service (UPS), or similar services must also be sent to the above address, with 
attention to Director of Purchasing. 

It shall be the proposers’ responsibility to determine their method of transmittal such that their 
proposals will arrive in the Authority's office at least 5 minutes prior to the scheduled proposal 
opening. Proposals received in the Authority's office after the scheduled opening will be returned to 
the bidder unopened. All proposals must be enclosed in a sealed envelope bearing the name and 
address of the proposer and must be marked “40’ Electric Scissor Lift Unit”. FAX OR 
EMAILED PROPOSALS WILL NOT BE ACCEPTED. 

Specifications are available at www.wvturnpike.com 

The Parkways Authority reserves the right to reject any and/or all proposals. Prospective vendors 
are responsible for all toll charges incurred while providing goods or services to the West Virginia 
Parkways Authority. The WVPA is an Equal Opportunity Employer. 

http://www.wvturnpike.com/


INSTRUCTIONS TO VENDORS SUBMITTING BIDS 

1.0 REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation 

for bids. Please read these instructions and all documents in their entirety.  These instructions 

provide critical information about requirements that if overlooked could lead to disqualification of 

a Vendor’s bid. All bids must be submitted in accordance with the provisions contained in these 

instructions and the Solicitation. Failure to do so may result in disqualification of such Vendor’s 

bid. 

1.1 Questions: All questions must be submitted in writing.  Questions regarding this RFP should 

be directed to Wesley Vandall, Director of Purchasing, Phone 304 932-0799, fax 304 256-6674 or 

email: wvandall@wvturnpike.com. Deadline to submit written questions: Thursday, October 23, 

2025 by 2 PM EST. Non-written discussions, conversations, or questions and answers regarding 

this solicitation are preliminary in nature and are nonbinding. Submitted emails should have the 

proposal solicitation name in the subject line. Only information issued in writing and added to the 

Solicitation by an official written addendum is binding. 

1.2 Registration: Prior to contract award, the apparent successful Vendor must be properly 

registered with the West Virginia Purchasing Division  www.wvoasis.gov, WV Secretary of State, 

WV State Tax Department, as applicable, and any other entities as necessary.  Each of these entities 

has different fees that may be applicable to their respective registration requirements.   

1.3 No Debt Certification: In accordance with West Virginia Code §§ 5A-3-10a and 5-22-1(i), 

the State is prohibited from awarding a contract to any bidder that owes a debt to the State or a 

political subdivision of the State. By submitting a bid, or entering into a contract with the State, 

Vendor is affirming that (1) for construction contracts, the vendor is not in default on any monetary 

obligation owed to the state or a political subdivision of the state, and (2) for all other contracts, 

that neither vendor nor any related party owe a debt as defined above and that neither Vendor nor 

any related party are in employer default as defined in the statute cited above unless the debt or 

employer default is permitted under the statute.    

1.4 Traditional Vendor Preference: Vendors that meet certain requirements are entitled to a price 

preference when bidding on 1) motor vehicles and 2) construction and maintenance equipment and 

machinery used in highway and other infrastructure projects.  Vendors must request the preference 

in writing at the time of bid submission and provide (at the time of bid submission) all 

documentation necessary to prove its entitlement to the preference requested to be eligible. This 

preference is applied by increasing the bids of other vendors in comparison with the preference 

recipient.   

1.5 Reciprocal Preference: The state of West Virginia applies a reciprocal preference to all 

solicitations for commodities and printing in accordance with W.Va. Code § 5A-3-37(b). In effect, 

non-resident vendors receiving a preference in their home states will see that same preference 

granted to West Virginia resident vendors bidding against them in West Virginia. 

mailto:wvandall@wvturnpike.com
http://www.wvoasis.gov/


In order to receive the reciprocal preference, vendors must identify themselves as a West Virginia 

vendor, provide (at the time of bid submission) all documentation required by W. Va. CSR § 148-

1-6.4.d.1. to prove its status as a resident of West Virginia, and request in writing (at the time of

bid submission) that reciprocal preference be applied. The required documentation must include,

but is not limited to:

A. A Certificate of Good Standing from the West Virginia Tax Division;

B. Documentation filed with the Secretary of State showing the state of incorporation, the
address of all officers, the corporate headquarters, the address of the principal place of
business, and other pertinent information.  Entities not required to file with the Secretary
of State may provide an affidavit confirming that the headquarters or principal place of
business is in West Virginia, along with a copy of a utility bill in the name of the business
entity;

C. A copy of the most recent personal property tax ticket showing taxes have been paid; and

D. An affidavit confirming that the business entity has paid all applicable business taxes
imposed by Chapter 11 of the West Virginia Code.

1.6 SWAM Preference: A non-resident vendor certified as a small, women owned, or minority-
owned (SWAM) business, pursuant to W. Va. Code § 5A-359, shall be provided the same 
preference made available to any resident vendor. The SWAM rules found in W. Va. § 148 C.S.R. 
22-9 further explain that a non-resident SWAM business will receive the highest preference made
available to a resident vendor in the solicitation for which the SWAM business has submitted a
bid. In order to obtain this preference, however, a non-resident SWAM business must identify itself
as such in writing with the bid and must be properly certified under the rules governing certification
pursuant in W. Va. § 148 C.S.R. 22-1 et seq.
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SECTION 1: GENERAL INFORMATION 

1. Introduction

The West Virginia Parkways Authority (hereafter “WVPA”) is soliciting sealed proposals from qualified 
vendors to provide one (1) 40’ Electric Scissor Lift. The WVPA intends to award a contract based on best 
value considering technical compliance, service and support, training, price and delivery. 

SECTION 2: INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. Proposals must be submitted in two parts.

1.1. Technical Proposal – responses to specifications, warranty, training, service, and delivery.
Bidders shall indicate comply/non-comply for each specification and provide supporting 
documentation. 

1.2. Cost Proposal – submitted separately, clearly labeled. 

2. Proposals must be received no later than Tuesday, November 4, 2025  at:

West Virginia Parkways Authority
Attn: Director of Purchasing
374 George St.
Beckley, WV 25801

LATE PROPOSALS WILL NOT BE CONSIDERED
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SECTION 3: GENERAL TERMS AND CONDITIONS 

Terms and conditions begin on next page. 
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SECTION 4: GENERAL SPECIFICATIONS 
 

4.1 Background: The purpose of the specifications in Attachment A is to describe the 40’ Electric 
Scissor Lift, (hereinafter referred to as "unit") to be purchased for use by the WVPA, to define the 
provisions to be contained in proposals for the sale of said unit to the WVPA; establish a schedule 
for delivery and the criteria for gauging the compliance of the bidder to these specifications.  

 
4.2   CONDITION OF UNIT UPON DELIVERY 

 
4.2.1 Unit shall be fully assembled, serviced, and operational upon delivery. All prescribed 

precautions pertaining to first operations and break-in of the unit shall be posted 
conspicuously on the unit for ready observance by the operator. 

4.2.2 Delivery point: 265 Neptune Drive, Beckley, WV  25801 
4.2.3 Delivery must be made within 120 calendar days of contract execution unless otherwise 

approved. 
4.2.4 Upon delivery, the WVPA will perform a complete inspection of the unit to assure that it 

meets the WVPA’s specifications or accepted alternatives.  Final processing for payment 
may not be initiated until the unit is certified to meet specifications and the operator’s, 
service, shop, maintenance, and parts manuals and the application for Certificates of Title 
are received. 

4.2.5 A qualified service representative shall be present for start-up operations and training. 
4.2.6 One (1) operator manual shall be included with each unit upon delivery.  In addition, 

there should be a total of one (1) service manual, and one (1) parts manual included with 
the total delivery. 

4.2.7  Each unit is to be accompanied by any available manuals, booklets and pamphlets 
explaining the Preventive Maintenance and Operator Training procedures to be used by 
the operators of this equipment. This must include such things as daily pre-start, 
inspection procedures, service schedule, routine maintenance required, safety precautions 
and furnish all training aids, i.e. videos, projectors, etc., required in conducting the 
training 

4.2.8 The vendor shall provide the Authority with complete list of all filters required for 
normal maintenance on proposed unit. 

4.2.9 All units shall be accompanied upon delivery by the machine manufacturer's properly 
executed warranty or service policy. 

4.2.10 Manufacturers and/or dealers will be required to stage a thorough seminar on the subjects 
of Preventive Maintenance and Operator Training.  The seminar will be held at the WV 
Parkways Authority Beckley South Complex, 374 George Street Beckley WV 25801 
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SECTION 5: VENDOR PROPOSAL 

5.1. Proposal Format: Proposals must include the following sections in the order listed: 

 
• Cover Letter & Vendor Information  

Manufacturer, model, year, and descriptive literature.  
Contact information.  

  
• Technical Proposal  
   Response to General Specifications and Technical Specifications. 

Compliance checklist.  
  
• Warranty, Service, and Training  

Warranty details, service policy, authorized service locations in WV.  
Discounts on parts/labor.  
Training plan.  

 
• Cost Proposal (Separate) 

Base price.  
Any additional optional features/accessories. 

• Parts and Service Discounts    
The bidder shall specify the amount of discount it will grant to the Authority on parts and 
labor for the first year that the Authority has the unit in operation.  Discount on labor should 
be that allowed on the usual and normal shop rate charged to retail customers for the same 
type of work done.  Discount on parts should be that percentage granted on manufacturer's 
list price. 
 
Discount on labor: ________ 

Discount on Parts: ________ 
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SECTION 6:  EVALUATION AND AWARD  
  

6.1. Award will be given to the responsible proposer whose offer represents the best value to the Authority. 
Proposals will be evaluated according to the following criteria: 
 

  
 
 Evaluation Point Allocation: 

 
   

 Technical Specification & Compliance 50 Points Possible 
 Training & Manuals  10 Points Possible 
 Delivery Schedule  10 Points Possible 
 Price 20 Points Possible 
 Warranty & Service Support                                             10 Points Possible 

 

   Total Proposal Score: 100 Points Possible 

 
 

6.2 Cost Bid Opening: The WVPA will open the cost proposals after the technical evaluation has been 
completed, and the Purchasing Division has approved the technical recommendation of the evaluation 
committee. All cost bids received will be opened. Cost bids for disqualified proposals will be opened 
for record keeping purposes only and will not be evaluated or considered.  Once opened, the cost 
proposals will be provided to the Agency evaluation committee for cost evaluation.   

 
The WVPA reserves the right to disqualify a proposal based upon deficiencies in the technical proposal 
even after the cost evaluation.     

 
6.3 Cost Evaluation: The WVPA evaluation committee will review the cost proposals, assign points in 

accordance with the cost evaluation formula contained herein and make a final recommendation to the 
Purchasing Division. 

 
6.4 Availability of Information: Proposal submissions become public and are available for review 

immediately after opening pursuant to West Virginia Code §5A-3-11(h). All other information 
associated with the RFP, including but not limited to technical scores and reasons for disqualification, 
will not be available until after the contract has been awarded pursuant to West Virginia Code of State 
Rules §148-1-6.3.d. 

 
Cost Evaluation Formula: Each cost proposal will have points assigned using the following 
formula for all Vendors not disqualified during the technical evaluation.  The lowest cost of all 
proposals is divided by the cost of the proposal being evaluated to generate a cost score percentage.  
That percentage is then multiplied by the points attributable to the cost proposal to determine the 
number of points allocated to the cost proposal being evaluated.  
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Step 1: Lowest Cost of All Proposals / Cost of Proposal Being Evaluated = Cost Score Percentage 
 
Step 2: Cost Score Percentage X Points Allocated to Cost Proposal = Total Cost Score  

 
 
 
Example:   
 
Proposal 1 Cost is $1,000,000 
Proposal 2 Cost is $1,100,000 
Points Allocated to Cost Proposal is 20 
 
 
 
Proposal 1:   Step 1 – $1,000,000 / $1,000,000 = Cost Score Percentage of 1 (100%) 
  Step 2 – 1 X 20 = Total Cost Score of 20 
 
Proposal 2: Step 1– $1,000,000 / $1,100,000 = Cost Score Percentage of 0.909091 (90.9091%) 
  Step 2 – 0.909091 X 20 = Total Cost Score of 18.18182 
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By signing below, I certify that I have reviewed this Request for Proposal (RFP) in its entirety, understand 
the requirements, and accept the terms, conditions, and all other information contained herein. I further 
certify that: 
 

• This proposal is submitted for review and consideration. 
 

• I am authorized by the bidder to execute this proposal and any related documents on the 
bidder’s behalf. 

 
• I am authorized to bind the bidder in a contractual relationship. 

 
• To the best of my knowledge, the bidder is properly registered with any state agency that 

requires such registration. 
 

• Payment: Vendor shall accept payment in accordance with the payment procedures of the 
State of West Virginia. 

 
I understand that failure to sign this certification will result in the disqualification of the proposal. 
 
 
 
     
(Company) 
 
     
(Representative Name, Title) 
 
     
(Contact Phone/Fax Number) 
 
     
(Date) 
 





Technical Specifications Comply Non-Comply

Equipped with all motion alarm.

Equipped with diamond tread floor plate.

Equipped with electric drive with dynamic braking.

Equipped with lanyard tie down points.

Equipped with an LED amber motion beacon.

Equipped with a manual descent cable.

Equipped with a self-closing gate.

Equipped with a scissor maintenance prop.

Equipped with a tilt sensor and alarm with light.

Equipped with a minimum 25 Amp multifunction universal charger.

West Virginia Parkways Authority –  40' Scissor Lift-RFP Attachment A



Equipped with a system diagnostic port.

Equipped with a battery condition indicator.

Equipped with a horn.

Equipped with an hour meter.

Equipped with lifting and tie down points.

Equipped with lubrication free scissor arm bushings.

Equipped with a foot-actuated deck extension.

Equipped with a removable ladder.

Equipped with fold down rails.

A minimum elevated platform working height of 39’indoor and 28 ‘ 
outdoor.

Dewayne  Hornsby 
Line



A minimum platform weight capacity of 750lb indoor and 550lb outdoor.

A minimum stowed drive speed of 2 mph.

A minimum occupant capacity of 3 indoors.

A maximum weight of 6,500lb.

Equiped with a  removable control panel.

*Note: Please place an "X" in the either the comply or non-comply box of each technical 
specification. Any unmarked boxes will be treated as non-comply selection.



Vendor Name: Evaluator:
Date:

Category Max Points Score Awarded
Notes (must be included if points are 
deducted)

Technical Specification & Compliance 50

Training & Manuals 10

Delivery Schedule 10

Price (per cost formula) 20

Warranty & Service Support 10

Total Score 100 0

Price Scoring Formula (WVPA Standard):
Step 1: Lowest Cost ÷ Proposal Cost = Cost Score %
Step 2: Cost Score % × 20 = Cost Score

Evaluator Comments:

West Virginia Parkways Authority – 40' Electric Scissor Lift RFP Scoring Sheet

Example
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