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Overview
• PowerPoint that hits the points of the agenda

Examples

Available for Download

• Live Example



Base Assumptions

You can do an Item Posting (training 
guides on this from Contract Admin)

You’ve used AWP on a project in some 
capacity.



Materials – for Non-
Materials Folks

• All a matter of “locks and “keys”

• You need to have the right “key” 
for the “lock”

• Some materials have multiple 
locks, requiring multiple keys.

• If have you the wrong key, the lock 
doesn’t open

• If you have a lock that you don’t 
need, you (District Materials) need 
to remove it.



Number 1 rule of 
AWP Questions

When asking a question, always 
lead with the link…

When submitting something for 
review….lead with the link…..



For every webpage that isn’t a 
generated report
• Dear Dan,

I am having issues with this DWR.  Here is the link:

https://wvdot-pr-dev.infotechinc.com/#/DailyWorkReport/57263/Summary

Yours Truly,

Rob at District 1





Material Set?

Is just that.  A set of 
materials

Why?

In some cases, there are two or more paths 
for an Item.



Example:  Type B Inlet

Cast-In 
Place

Pre-
Cast



Cast-In-Place



Pre-Cast



How do you post?
• On the posting, you need to select the applicable material set.

• 1st – Easy Example

• Entire Project is Pre-Cast



Create a DWR as Normal (not shown)

• On the item posting, select the appropriate Material Set

• For Items with only 1 Material Set (most items) – this is auto 
populated.

• If you try to save without a Material Set, you get an error.











More Complicated? 

Create a new posting, one for each (on one DWR)

Same Line #

3 cast in place 7 pre-cast 

Not Likely, but to Illustrate the Point











What Materials?
• Check the acceptance record.  It shows the posted materials







What if 
you make 
a mistake?

If you haven’t run the 
estimate, you can delete the 
posting instance (not the 
entire posting) and repost.

Once you’ve approved the 
estimate (at least in version 
5.00), you’re locked in.



District Materials
• District Materials is trained to address this issue.

• We can tailor the acceptance actions to get the “Glove to Fit”

• Central MCST can help if its complicated.

• TLDR:  Try not to make this mistake.  If you do, let District 
Materials know as soon as you can.

• Also, be as specific as possible

• Send them the link!



Why isn’t my line paying?
• Project hasn’t met material requirements.

• Project people:  APLs.  These are done on the DWR.

• Materials people: Sample records are missing

• How do you know? 

Run the Detailed Material Exceptions Report.



Detailed Material Exceptions 
Report







I Added My APL.  Its still holding 
money?
• When you add a new DWR (Acceptance record for APL)

You need to delete and re-run the estimate.

• When contacting District or Central Materials, have the Estimate 
Up.  If not, the first thing we will ask is to run the estimate and send 
us the …

• The DWR date needs to be within the estimate period



Still having issues? 
• SEND THE LINK!!!

• Dear Amy,

• My estimate isn’t paying. 

• https://wvdot-pr-dev.infotechinc.com/#/PaymentEstimate/5160/Summary

• Thanks!

• June from D9



Speaking of Payment
• Memo – addressing the “Exclude from Pay Estimate”

• What does “Exclude from Pay Estimate” do?

• It overrides the withholding of payment

There is still a material exception which must be acknowledged

This needs to be addressed before the final estimate can be approved.



Speaking of 
Payment…

• We’ve discussed this in our 
Materials Focused Monthly 
Meeting

There are valid reasons to do 
this.

“Not enough staff” isn’t a valid 
reason

Staying out of the weeds for 
this meeting.



We have a report that shows this…
With names



Monthly EOM Report – District 
Specific



Example Report



Negative Estimate?
• If you previously overrode materials

• Then uncheck the box

It goes in and takes it back…



Negative First Estimate
• You will get an error, and it will not run.  

• You need to get your materials in order.

• This is a call to your District Materials

• They will run the sampling checklist and see what is missing

• You can run “Evidence of Inspection” Sample Records and DWRs 
(Two separate reports, both starting with “Evidence of Inspection…”)





Specific Example
• Cylinders were created.  

• By default, we do not hold payment on these.

BUT the contractor did not provide them.

• Unchecking the Box…

Will then take that money back off.

• This is a tool and at the discretion of the District.



Live Example


