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WEST VIRGINIA DEPARTMENT OF TRANSPORTATION
_ DIVISION OF HIGHWAYS )
MATERIALS CONTROL, SOILS AND TESTING DIVISION

MATERIALS PROCEDURE

PROCEDURE FOR ITEM MATERIALS CERTIFICATION

PURPOSE

To provide instructions for the preparation and
submission of completed items for materials certification
using the Division's on-line computer system.

To establish the procedure to be followed in processing

and documentation of these items.

SCOPE

The procedure set forth shall be employed by all
Districts and the Materials Control, Soils and Testing
(MCS&T) Division.

PROCEDURES
General

Efficient certification activities require prompt
completion of the HL-440 (Project Materials Record) and
associated documents upon completion of a project bid
item. This is required for the preparation of the item's
materials certification. The goal is to achieve the
item~by-item review by material records immediately upon

- completion of each item. If this occurs, the resulting

Letter of Materials Certification would be complete at
the time all items on the project are completed.
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